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Purchase Agent Overview
The Purchase Agent identifies what items need to be purchased over a given planning
period. The Purchase Agent provides an easy method for buyers to quickly review
shortages and generate purchase orders to fulfill the demand for inventory items.

The Purchase Agent module evaluates the following information to determine the
recommended quantities to be purchased for inventory items.

e Current on hand inventory

e Sales Order item demands

e Purchase Order incoming quantities

e Work Order finished products and subassemblies

e Work Order material requirements

e Material Requirements Planning projections

e Reorder point quantities and minimum order quantities defined in Inventory

Management Main menu > Item Maintenance > Reorder Maintenance

Purchase Agent Benefits
e Optimize cash flow by ordering only what is needed to satisfy sales orders.

e Avoid material shortages that result in missed promise dates.

e Eliminate expedite fees by ordering what is needed at the right time.

e Consolidate items and orders to maximize purchasing power.

e Automatically generate purchase orders with accurate costing.

e Retain full control through flexible options that fit your unique business operations.
¢ Drive efficiency by viewing all pertinent data from a single, actionable location.

e Streamline purchasing process while reducing inventory carrying costs.

& Note: Purchase Agent is a standalone module for Sage 100 that does not require

JobOps/Sage 100cloud Manufacturing.
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Purchase Agent and Sage 100 Modules
The following Sage 100 modules are required to be installed, activated and set up in order

to use the Purchase Agent module.

e Library Master e General Ledger
¢ Inventory Management e Accounts Payable
e Accounts Receivable e Purchase Order

e Sales Order
The following messages display when the Purchase Agent menu option is selected and a

required module has not been activated and setup.

| Sege 100 ]|

\l) The AJ/F module has not been set up for the current company. You must =et up AJ/P before this module can be
accessed.

| S2ge 100

\l) The UM, 5/0, and P/O modules are required.

Select the OK button to close the message then activate and setup the required module.

The following Sage 100 modules may be installed and activated but are not required to be
installed in order to use the Purchase Agent module.

e Bill of Materials

e Work Order

e Material Requirements Planning
When the Work Order integration feature is implemented with Purchase Agent, work order
parent and components are reviewed during the Purchase Agent selection process. When
the appropriate parameters are assigned, the Purchase Agent module explodes Bill of

Materials bills assigned to sales orders and as work order components.

! . . . .
& Warning: All valid warehouse codes are reviewed by the Purchase Agent selection
process regardless of the assigned warehouse status and restriction entry parameter

settings in Warehouse Code Maintenance.
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Purchase Agent Role Maintenance Security
Purchase Agent task parameters are assigned from the Purchase Order >

Maintenance/Data Entry task menu on the Library Master Role Maintenance Tasks tab.

- Role Maintenance (555) 6/ E=RFE TS

Role Supervisor L d pwl Copy Role...

Description  Supervisor

1. Tasks 2. Security Events 3. Mo ASSIgn taSk parameters fOI' the
BN —— Purchase Agent module from
¥ Explorer View Library Master Role Maintenance.

B Inguiry
= & Maintenance/Data Entry
& Cancel and Reason Code Maintenance
& Landed Cost Type Maintenance
& Material Reguisition lssue Entry
anager Maintenance

54 emo [danan
& Purchase Agent

& Create

& Modify

& Remove

M View
=~ PU dat UMae "
& Receipt of Goods Entry
& Receipt of Invoice Entry

s

The following message displays when the Purchase Agent menu option is selected and the

Purchase Agent task parameter is not selected in Library Master Role Maintenance.

\12 “fou are not authorized to access this program.

Select the OK button and then access Library Master Main menu > Role Maintenance to

define Purchase Agent security parameters.
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The Purchase Agent Create and Modify tasks control the process of creating a purchase
order or adding an item to an existing purchase order from Purchase Agent. When the
Purchase Agent Create task is not selected, the following message displays when
e The Create New button on the Purchase Agent Generating Purchase Orders window
or the OK from the PO Selection window is selected.
e The Add to New button is selected from the Purchase Agent Generating Purchase
Orders window and a purchase order for the vendor does not exist in Purchase Order
Entry.
e The Add to Hold button on the Purchase Agent Generating Purchase Orders window

or the OK button from the PO Selection window is selected and a purchase order that

is on hold does not exist in Purchase Order Entry.

SE)

\y “ou do not have security rights to create the record.

ltem will not be linked/added to purchase order.

& Note: The Purchase Agent Create task check box field must be unchecked in order to

uncheck and save the setting for the Modify task check box field.

When the Purchase Agent Create and Modify tasks are selected, users are allowed to
generate purchase orders from Purchase Agent when the Purchase Order Entry task
parameter found in the Purchase Order > Maintenance/Data Entry menu on the Task tab in
Role Maintenance is note selected.
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Purchase orders may be created but the purchase orders created are placed on hold when

a user has access to Purchase Order Inquiry but not Purchase Order Entry.

[ Role Maintenance (555 ~ EEE)

Role

Description  Supervisor

1. Tasks

Purchase order can be created from
Purchase Agent when a user is not
allowed access to Purchase Order Entry.

Supervisor

2. Security Events 3. M

[=W=] Purchasze Order|

Search...

b4 Explorer View
= B Inguiry
A B haze Order Histan- Ingyin
I Heceipt History Inguiry
[= & Maintenance/Data Entry
& Cancel and Reason Code Maintenance
¥ Landed Cost Type Maintenance
¥ Material Reguisition lssue Entry
¥ Memo Manager Maintenance

== Loen
¥ Purchase Order Entry K

b

EX

ECEIpt 0
& Receipt of Invoice Entry

& Return of Goods Entry

& Ship-To Address Maintenance

& Wendor Price Level Maintenance
Mic rallananne Taclke

-

EIETIESE ¢ 0

NEEEE

|
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How to Access Purchase Agent

Select Purchase Order Main menu > Purchase Agent from the Sage 100 menu to access
the Purchase Agent module.

B - Sage 100 H - O x
Home Web Content Modules Favorites Wiew Help A~ o
= s L Te o O % =
Change Change Change Change User Master Deferred Business Insights Launch Sage  Launch Launch Sage Help
Company  Date User Settings Conzole  Printing Dashboard Fixed Aszetz  Sage CRM  Payment Center
Modules < Search all tasks [ X
_ Access Purchase Agent from i
& Payroll - . I —
— - Main the Purchase Order Main menu.
EI Inventory Management

Sales Order

| Purchase Order

| Return Merchandise Authorization
| Job Cost

| Bill of Materials

| Bl Bl B

| Work Order

| Bank Recondliation

| Mobility for Bar Code

= =

aterial Requirements Planning

| Ei Ei

| Visual Integrator

& Modules

W Favorites

s22 demo data for guide

Auto Reorder Selection

Auto Generate from Sales Orders

boagh aib aih

Purchase Order Entry
Purchase Order Printing
; Receipt of Goods Entry

; Receipt of Invoice Entry

B Diaily Receipt Registers/Updgi

| Diail

|y Transaction Regigké

; Purchase Agent

+ Mat. Req/Return

+ Inquiries

+ Reports

+ Period End

| Purchase Order

Connect with Sage for tools
and information that help
you get the most out of
Sage 100.

Sage 100 Marketplace

Have a Sage 100 subscription license?
Streamline your workflows with features
exclusive to subscribers.

Learn more

Accept and monitor payments in
real time
Simplify payment processing, get paid sl
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How to Register Purchase Agent
The Purchase Agent registration window automatically displays when the Purchase Agent
menu option is selected and a registration key has not been assigned to the Purchase

Agent module.

Registration Key

Enter a key in the Registration Key field and then select the Accept button to register the
Purchase Agent module and to access the Purchase Agent task window. Select the Cancel

button to return to the Sage 100 menu.

& Note: Refer to the Purchase Agent Installation Guide on how to obtain a Purchase

Agent Registration key.
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The Purchase Agent registration window is accessed by selecting the 2™ putton from
the Purchase Agent tasks window.

MRP Projected Demand Start Date ; Options l
Cutoff Date

Include Lead Time

Selection All Starting
Customer Number
Sales Order Mo.
Wendor Number
Purchase Order No.

ltem Code
Product Line

Select the Options button to edit or review
the Purchase Agent registration key.

Generate - 0

555 555 B/25/2017
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Purchase Agent Options

For tems which fall below the reorder point and are assigned the economic reorder method,
=elect the appropriate gty to buy option:

The gty required to fulfil demand and stock levels, -

Prompt for PO on Add to New/Add to Hold Purchase Order Creation
Explode Bill Components

Search Availabilty Across Warehouses for Components that are Bills

Select the Explode Bill Component check
box field to explode bill parent items.

Registration

Qty to Buy Option Select The economic order quantity or The gty required to fulfill
demand and stock levels from the drop down list.

e The economic order quantity: The value assigned to the Economic Ord Qty field in
Reorder Maintenance for the item and warehouse code is used to calculate the
actual quantity to buy value.

e The gty required to fulfill demand and stock levels: The required and actual
guantity to buy is calculated based on supply, demand, reorder information and MRP

projections.

Prompt for PO on Add to New/Add to Hold Purchase Order Creation Select the check
box field to specify the purchase order that the item should be added to when the Add to
New or Add to Hold button is selected. When this check box field is checked, the PO
Selection window displays after selecting the Add to New or Add to Hold button from the
Generating Purchase Orders window. Clear the check box field to add an inventory item to
the first available purchase order that is new and not on hold when the Add to New button is
selected or the first available purchase order that is new and on hold when the Add to Hold
button is selected.

Purchase Agent Version 2019 11
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Explode Bill Components Select the check box field to explode components associated to
bill numbers that are assigned to sales orders and work orders during the Purchase Agent
selection process. The Unexploded Bill Selection window displays when this parameter is
selected, a bill number is assigned to a sales order or as a work order component and a bill
number is selected by the Purchase Agent selection process. Clear the check box field to
not explode components of bill number assigned to sales orders and work order during the

Purchase Agent selection process.

& Note: This parameter displays when the Sage 100 Bill of Materials module is installed

and activated.

Search Availability Across Warehouses for Components that are Bills Select the
check box field to analyze available quantities in all applicable warehouses for bill numbers
that are components of Bill of Materials bill numbers. This parameter is enabled when the

Explode Bill Components parameter is selected.

& Note: The Explode Subassemblies parameter in Bill of Materials Options must be

selected in order for Purchase Agent to explode subassemblies components.

L= Bill of Materials Options (S55) 6/25/201°

1. Main 2. Printing

Batch Processing MNext Automatic

Description Enable | MextBatch Production Number 0000003
Production Entry Disassembly Number oooooo

Engineering Change Number oooooo

Replace and Delete Reference Number 0000003

Preduction and Disassembly Entry

Explode Sub-A=semblies

Integer Units of Measure
EACH

Parameter must be selected in order to
explode sub-assemblies in Purchase Agent.

& Warning: Purchase Agent Options parameters must be reviewed after migrating and
converting to Purchase Agent 2019. Purchase Agent Option parameters may be set

back to default values during the migration or conversion process.
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How to Activate the Search Across Warehouses Feature
1. Access Purchase Order Main menu > Purchase Agent.

2. Selectthe 2™ putton from the Purchase Agent task window.

[ Puerase gent

MRP Projected Demand Start Date Options
Cutoff Date

Include Lead Time

Selection

Z

Starting Ending

Customer Number Ck 959,
Ck
g Q

zzzz77z @

Sales Order Mo.
Wendor Number

Purchase Order No.

Q

Select the Options button to
access Purchase Agent Options.

oy

ltem Code

Product Line
Warehouse

Buyer

EEEEEREREEE

Planner

Generate - O

555 555 B25/2017

3. Check the Explode Bill Components check box field to enable the Search Availability
Across Warehouses for Components that are Bills parameter.

For tems which fall below the reorder point and are assigned the economic reorder method,
=elect the appropriate gty to buy option:

The gty required to fulfil demand and stock levels, -

Prompt for PO on Add to New/Add to Hold Purchase Order Creation
Explode Bil Components
Search Availabilty Across Warehouses for Components that are Bills

Select the Explode Bill Components to enable the
Search Availability Across Warehouses parameter.

Aegsiraien b

335 335 BI25/2017
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& Note: The Search Availability Across Warehouses for Components that are Bills
parameter is only applied to bill numbers that are components/subassemblies of a bill

number. This parameter is not applied to bill components that are not bill numbers.

4. Check the Search Availability Across Warehouses for Components that are Bills check
box field.

5. Select the OK button.
Regstraton - Select the Registration button to access the Purchase Agent Registration window.

o< | Select the OK button to save the assigned Purchase Agent parameter settings and

to return to the Purchase Agent task window.

Select the Cancel button to not save the changes made to the Purchase Agent
parameters and to close the Purchase Agent Options window.

Purchase Agent Version 2019 14
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Bill of Materials Options and Purchase Agent

Multilevel bills are exploded during the Purchase Agent selection process when the
following parameters are selected.
1. The Explode Subassemblies parameter, found on the Bill of Materials Entry tab, is

selected.

2. The Explode Bill Components parameter in Purchase Agent Options is selected.

[ ~| Bill of Materials Options (S55) 6

1. Main 3. Printing

Batch Processing Next Automatic

Mext Batch Production Number 0000003

Description ]
Production Entry " o000t Disassembly Number 0000001

Engineering Change Number oooooo
Replace and Delete Reference Number oooooon3

Production and Disassembly Entry
Explede Sub-Assemblies

Select the Explode Sub-Assemblies to
explode multilevel bills in Purchase Agent.

Purchase Agent Version 2019 15
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Sales Order Options and Purchase Agent

When the Use Item Defau

It Warehouse parameter in Sales Order Options is not selected,

the demand for the component of a bill number displays in the warehouse that is assigned

to the bill number on the sales order.

Use Item Default War

ehouse Parameter Not Selected Example

The item code CABIN-01000-IH is defined as a bill number in Bill of Materials Maintenance.
Item code 3/4 SCREW is a component of bill number CABIN-01000-IH. A sales order is
created for item code CABIN-01000-IH and warehouse code 000. The default warehouse

code assigned to item cod

parameter is not selected,

e 3/4 SCREW is 999. Since the Use Item Default Warehouse

the Purchase Agent selection process assigns the demand for

component item code 3/4 SCREW to warehouse code 000 when bill number
CABIN-01000-IH is exploded.

S

Purchase Agent Summan

Filtering On <Show Al

[ an

- @ Show Al Items to Buy No requirements

Hold|  Rem Code Whs (Mthd) Description

™ 3/4 INCH SCREW
I~ [CABIN-01000-H

000 (ROP)
! 000 (MAX)

4 INCH SCREW
JABINET MODEL 1000

Primary Vendor | Unit Cost [Actual Qty| Required | Purch Qty | Purch Cost
toBuy | Oty to Buy

010 4,135.00 4,135.00 4135EACH
408.83 0.00 0.00 0 EACH

MRP
Projection

0.00
0.00

aty On

WO
0.00
0.00

W0 Addl Qty to
Shortage | Buy

0.00 0.00
0.00 0.00

QtyOn | aty On PO| aty On 50
Hand

01-STEV
01-STEV

413.50
0.00

5.00
5.00

0.00 4,040.00

0.00 (995.00)

The bill number’s component demand is assigned
to the sales order warehouse code when the Use
Item Default Warehouse parameter is not selected.

Total Quantity

4,135.00 Total Cost 41350 Create PO's

& @

§55 5585 82812017

Purchase Agent Version 2019
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When the Use Item Default Warehouse parameter in Sales Order Options is selected and
the component of a bill number is assigned a default warehouse different from the
warehouse assigned to the bill number on the sales order, the demand for the component of
the bill displays in the component’s default warehouse.

75 Sales Order Options (555) 6

2. Entry 3. Line Entry 4. Forms 5. Printing &. Quick Print 1. History 2. Job Cost

Use Atternate Warehouse for Out-of-Stock ftems Allow Discount Rate by Detail Line

Use tem Default Warehouse ] Default Special tems to Drop Ship
eck for Avalable Luan

Ship Date
Dizplay Unit Cost
Display Profit Margin Percent
Price Level by
Profit Margin Percent to Display Warning
Enable Default Pridg Level by Customer

Purchase Control Base New Price LeveNdecords On ice Code

Enable Purchase Conij

e ="l Components of a bill number that is exploded by the Purchase
Agent selection process are assigned to the component’s
tem Frieig by Total 00 default warehouse when this parameter is selected.

Enable Based On | Ng

Unit of Measure for Total Standard -

Apply tem Pricing Automatically es -

Purchase Agent Version 2019 17
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Use Item Default Warehouse Parameter Selected Example
The item code CABIN-01000-IH is defined as a bill number in Bill of Materials Maintenance.

Item code 3/4 SCREW is a component of bill number CABIN-01000-IH. A sales order is
created for item code CABIN-01000-IH and warehouse code 000. The default warehouse
code assigned to item code 3/4 SCREW is 999. Since the Use Item Default Warehouse
parameter is selected, the Purchase Agent selection process assigns the demand for
component item code 3/4 SCREW to warehouse code 999 when bill number
CABIN-01000-1H is exploded.

[ Purchase Agent Summar
Fittering On <Show All= - @ Show Al Items to Buy Mo requirements
O &
Hold ltem Code Whs (Mthd) Description Primary Unit Cost Actual Qty| Required Purch Qty | Purch Cost Qty On Qty On PO | Qty On 50 MRP Qty On' WO wio Addl Qty to
Wendor to Buy | Qty to Buy Hand Projection Shortage Buy
[T 34 INCH SCREW 999 (ROP) 4 INCH SCREW 01-STEV 0.10  4,140.00 4,140.00 4140 EACH 414.00 0.00 0.00 4,040.00 0.00 0.00 0.00 0.00 @
[T CABIN-01000-H 000 (MAX) JLBINET MODEL 1000 01-STEV 408.83 0.00 0.00 0EACH 0.00 5.00 0.00 (995.00) 0.00 0.00 0.00 0.00 %
[T CABIN-01000-H 001 (MAX) | INET MODEL 1000 01-STEV 408.83 30.00 30.00 30EACH 12,264.80 10.00 0.00 0.00 0.00 0.00 0.00 0.00 %
¥
. , . .
The bill number’s component demand is assigned to
b
the component’s default warehouse code when the
Use Item Default Warehouse parameter is selected.
Refresh Total Quantity 4,170.00 Total Cost 12,678.80 Create PO's 2 @
S55 585 BI26/2017
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Material Requirements Planning Options and Purchase Agent
The Purchase Agent selection process reviews the MRP Options integration parameters
when calculating MRP projection values. A demand or summary value is not included in the
MRP projection calculation when the related Sage 100 module is not integrated with the
MRP module.

Integrate MRP with the Following
Bill of Materials Sales Order

Work Qrder Purchase Order

MRP Generation
Restart MRP Generation on Error Condition Round Integer L/M

Explede Qty Change and Reschedule Recommendations

Base Effective Date on Demand Release Date

Purchase Agent reviews values for all
modules integrated with the MRP module.

Build Time Calc for Make tems | By Lead Time

Purchase Agent Version 2019 19
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Inventory Management Setup Information

Inventory setup information must be reviewed after installing and registering the Purchase

Agent module. This process includes reviewing item procurement values, standard and

purchase unit of measures values, primary vendors, item vendor information, item reorder

information and warehouse codes information.

Item Maintenance Procurement Value
The Purchase Agent selection process reviews inventory items assigned Buy to the

Procurement field in Item Maintenance. When an inventory item code is also specified as a

bill number in Bill of Materials Maintenance, Purchase Agent reviews the bill number item in

the Purchase Agent selection process regardless of the value assigned to the Procurement

field.

=1 Item Maintenance (555) 6/25/2(

ttem Code
Description

1. Main

Product Line
Preduct Type

DSKTP-00100

Q% 14 4 b w

586133 SYSTEM =

2. Additional 3. Quantity 4. History 5. Transactions

Unit of Measure
Q, COMPUTER SYSTEMS Standard  EACH

Finished Good  ~ Weight

daians Cost T

Purchases EACH

Volume EACH

Sales

l Procurement

Make Inventory Cycle

Price Code

Default Whse

Sales
Retail Price

Standard Price

Last Sold

Quantities

Whse Description

000
001

MAIN WAR...
LONGBEA...

SYS Ck COMPUTER SYSTEM G Primary Vendor

oo @ MAINWAREHOUSE

Purchazses
Standard Cost

3,186.0000

6. Orders

Renumber... More... -

7. Cost Detail

Q
Q
Q

Mo. of EACH
Mo. of EACH

Q%

Last Costs
1,582.9500

2,500.000
415202

Item code DSKTP-00100 is also a bill number.
Purchase Agent reviews this item regardless
of the assigned procurement value.

.0ooo 0000

0000

0000 0000 .0ooo

2 ESIETIETE S ©

Purchase Agent Version 2019
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Item Maintenance Standard and Purchases Unit of Measure
Review the standard and purchases unit of measure for inventory items that are to be

processed by the Purchase Agent module. The Purch Qty and Purch Cost fields found on

the Purchase Agent Summary window display values using the value assigned to the Item

Maintenance Purchases Unit of Measure field. All other Purchase Agent values are

calculated using the standard unit of measure.

Erv—s =

Q% 14 4 b w

tem Code | 3/4-SCREW

Description  3/4 INCH SCREW

1. Main

Product Line
Preduct Type
aluation

Procurement

Price Code

Default Whse
Sales

Retail Price

Standard Price

Last Sold

Quantities

2. Additional 3. Quantity

PART Ck COMPUTER PARTS

Raw Material - Weight

Average Cost  w | Volume

Buy

IND
oo0o

Whse Description

000 MAIN WAR...

- Inventory Cycle

C% INDIVIDUAL PARTS PRICING
ck MAIN WAREHOUSE

Purchases
0000 Standard Cost

&

4. History 5. Transactions

Renumber... More... -

Unit of Measure

Standard  EACH (@

Purchases BOX

0.0000 Sales EacH @

M

500.0000

Primary Vendor

Most Purchase Agent calculations
use the standard unit of measure.

.0000 Average Cost 1000

Last Receipt

On Hand On PO
168.0000 0000

On 50 On Bk Ord Committed
.0000 .oooo .0000

53112020 [

On'WO  Req for WO

0000
1000

Available LastCounted | =
168.0000

Purchase Agent Version 2019

21



=
ﬁ Purchase Agent

[tem Maintenance Primary Vendor
The vendor number assigned to the Primary Vendor field in Item Maintenance defaults to

the Purchase Agent Summary window. The vendor number may be modified from the

Purchase Agent Summary window before generating a purchase order.

(EpT—— -

ftemCode |BOARD-04220-56 Q% 4 4 b #E “opy From.. Renumber..  More.. ~
Description 80586 MOTHERBOARD 150 MHZ =
1. Main 2. Additional 3. Quantity 4. History 5. Transactions 6. Orders 7. Cost Detail
Unit of Measure
ProguctLine [Eaail ©& COMPUTER PARTS Standard  EACH
Product Type | Raw Material | Weight Purchases EACH &, Mo of EACH
Valuatien FIFO - | Volume Sales EaCH @, No. of EACH

Procurement | Buy - Inventory Cycle

Price Code  mD @, INDVIDUAL PARTS PRICING Primﬂm\’&ndur/' m-uasTER @ % MASTER MICRO MANUFACTURI
DefaultWhse poo @, MAIN WAREHOUSE

Sales Purchases Last Costs

Retail Price 325.0000 Standard Cost 230.0000 ltem 230.0000
Standard Price 299.0000 Average Co 243 3700 Allocated 0000
Last Sold 513172020 [ Last Regfipt snsz0z0 BE Total 230.0000

Quantities

Req for WO Available Last Counted s

The vendor number assigned to this field defaults 0000 1480000
to the Purchase Agent Summary window. 0000 30000

EIESIEEE - ©
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Iltem Vendor Maintenance
Vendor lead times assigned to the defined primary vendor are taken into consideration

during the Purchase Agent selection process.

tem Code BOARD-04220-68 80586 MOTHERBOARD 150 MHZ

Vendor No. PV Name Wendor tem Code Last Cost Lead Time

I MaleliI=rNn) TR 1= Eadel A 1=l Nan = odn]=]=] 4000 i}
01-MASTER *  MASTER MICRO MANUFACT P150585 .EI'EI'EIEI/' 2

113

Review lead times for primary vendor prior
to using the Purchase Agent module.

Last Receipt Date Last Allocated Cost 0000 Last Return Date
Last Lead Time 0 Last Cost

=3 o

Reorder Maintenance
The Purchase Agent selection process reviews Reorder Maintenance information for each

selected item and warehouse code.

'~ Reorder Maintenanc E

tem Code  BOARD-04220-66 80586 MOTHERBOARD 150 MHZ Standard WM EACH

Desc |Bin Location| Reorder Method |Economic Ord Qty| Reorder Point Qty| MWin Order Qty | Max On Hand Qty
MAIN WA Max Stock Level .ooon 75.0000 50.0000 125.0000

001 | LONGBE: Max Stock Level /ﬂﬂ-ﬂ 75.0000 50.0000 125.0000

Review reorder information prior to
us|ng the Purchase Agent module Minimum Order Quantity | Maximum On Hand Quantity

120.0000 250.0000

oo | s L2

The reorder method and reorder quantity values are used during Purchase Agent

calculations to determine quantity to buy and quantity to make values.
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Warehouse Code Maintenance
A Purchase Agent parameter is available in Inventory Management Warehouse Code

Maintenance.

& Warehouse Code Maintenance (S55) 6/18/2018 [E=EE
Warshouse Code 000 O\J 4 4 & B |
Description MAIN WAREHOUSE| /v Exclude from Purchase Agent [

Name MFG COMPUTER SYSTEWZ]INC.
Address 8300 IRVINE CENTERDRIVE 74}
ZIP Code 2715
City IRVINE State CA
Count Q@
ephone Ext
rl  Fax

4

Clear the check box field to include
the item at the selected warehouse in
the Purchase Agent selection process.

COTmEnt

Restricted Start Date ™ EndDate

EIETI - o

L

Exclude from Purchase Agent Select the check box field to not include items for the
selected warehouse in the Purchase Agent selection process. Clear the check box field to

include items for the selected warehouse in the Purchase Agent selection process.

1 . .
& Warning: All warehouse codes with the Exluce from Purchase Agent parameter not
seleected are reviewed by the Purchase Agent selection process regardless of the
assigned warehouse status and restriction entry parameter settings in Warehouse

Code Maintenance.

Purchase Agent Version 2019 24



Purchase Agent

Purchase Agent Task Window
The Purchase Agent task window displays after the Purchase Agent module is registered
and Purchase Order Main menu > Purchase Agent is selected from the Sage 100 menu.

MRP Projected Demand Start Date Data has not been gen erated.

Cutoff Date

Include Lead Time

Selection All Starting
Customer Mumber
Sales Order MNo.
endor Humber
Purchase Order No.
ltem Code

Product Line

Warehouse

EEEEEEE

Buyer

Planner

Generatg

\

355 355 B252017

MRP Projected Demand Start Date Enter a date to be compared to Material
Requirements Planning period start dates when determining to include manually entered
MRP projection records in the Purchase Agent selection process. When a date is entered in
this field and the following rules are met, MRP manually entered quantity projections are
included and display in the Purchase Agent Summary, Detail and Inventory Drilldown

windows.

MRP projection records are selected during the Purchase Agent selection process when
both of the following rules are met.
e The MRP projection period start date is greater than or equal to the date entered in
the MRP Projected Demand Start Date field.
e The MRP projection period covered end date is less than or equal to the date entered
in the Cutoff Date field.

Leave the MRP Projected Demand Start Date field blank to not include MRP projections in
the Purchase Agent selection process.
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& Note: This field is enabled when the Sage 100 Material Requirements Planning module

is installed, activated and setup for the current company.

& Warning: MRP quantity projections are established as monthly or weekly periods.
Based on rules established by the Sage 100 Material Requirements Planning module,
the start date of a weekly MRP projection period occurs on Friday. The start date of a
monthly MRP projection period occurs on the first day of the month. Therefore, it is
important to analyze the date values entered in the MRP Projected Demand Start Date
and Cutoff Date fields found on the Purchase Agent task window. Because of the Sage
100 Material Requirements Planning module period establishing rule, it is possible for
MRP projection values to be or not to be included in the Purchase Agent selection

process.

Cutoff Date Enter a date in this field to determine when a supply, demand or MRP
projection is to be included in the Purchase Agent selection process. Transactions with a
date after the cutoff date plus one day are not included in the Purchase agent selection
process. Leave this field blank to include all supply, demand and MRP projection

information in the Purchase Agent selection process.

& Note: A one day buffer is added to the cutoff date during the Purchase Agent selection

process.

The date specified in the Cutoff Date field is compared to the following dates to determine
when a supply, demand or MRP projection is to be included in the Purchase Agent selection
process.

Transaction Type Compared to Date
Sales Order: Item Required Date

Purchase Order: Item Required Date
Work Order Finished Product: Work Order Due Date
Work Order Component: Work Order Due Date

MRP Projection: Manual Projection Period Start Date
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Include Lead Time Select the check box field to include the lead time assigned to the
primary vendor plus one day when determining to include a supply, demand or MRP
projection for an item during the Purchase Agent selection process. Clear the check box
field to not include vendor lead times during the Purchase Agent selection process.

& Note: A one day buffer is added to the vendor lead time during the Purchase Agent

selection process.

Cutoff Date and Vendor Lead Time Example
The following information exists for an inventory item.
Sales Order Required Date: 10/30/2019  Ordered Quantity: 10
Purchase Order Required Date: 10/15/2019  Ordered Quantity: 2
Primary Vendor Lead Time 7 days

When a cutoff date of 10/21/2019 is entered in the Cutoff Date field and the Include Lead
Time check box field is selected from the Purchase Agent task window, only the purchase
order transaction is included in the Purchase Agent selection process. Seven days plus one
buffer date are added to the cutoff date of 10/21/2019 to calculate a selection cutoff date of
10/29/2019. Since the sales order required date is 10/30/2019, the sales order is not
included in the Purchase Agent selection process.

Only the Qty On PO is calculated.

Haold Item Code Wwihz [Mthd) Desciiption Primary Wendor | Unit Cost | Actual Gty | Required | Purch Gty | Purch Eost\ﬁty-ﬂ.n Gy OnPO| Gy On 50| MRP | Addtl Gy
to Buy | Oy toBuy Hand \‘ Projection | to Buy

[T BOARD-04230-25 000 (ROF) | 80386 MOTHERBOARD 25MHZ 01-MASTER 1.158.56 0.oo ] OEACH 000 oo 200 0.0o 0.0o 0.0

When a cutoff date of 10/22/2019 is entered in the Cutoff Date field and the Include Lead
Time check box field is selected from the Purchase Agent task window, the purchase order
and the sales order transactions are included in the Purchase Agent selection process.
Seven days plus one buffer date are added to the cutoff date of 10/22/2019 to calculate a
selection cutoff date of 10/30/2019.

Qty On PO and Qty on SO values are calculated.

Hold [tem Code “w'hs [Mthd] Description Primary Yendor | Unit Cost | &ctual Qty| Required | Purch Gty | Purch Cost Gy On PO Gy On SO 8 MRF | Addt] Gty
toBuy | Ghyto Buy Hand| rojection | to Buy
[T EBOARD-04230-25 000(ROF) | 80386 MOTHERBOARD 28MHZ 01-MASTER 1.158.56 8.00 8.00 SEACH 9.268.48 0. 2.00 10,00 0.00 0.00
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Selection Section
Customer Number Enter a starting and ending customer number. Check the All check box

field to include all customer numbers. Select the Lookup button to access the Customer List

Lookup window.

Sales Order No. Enter a starting and ending sales order number. Check the All check box
field to include all sales order numbers. Select the Lookup button to display the Order

Number List Lookup window.

(] Purchase Agent Enter data ranges to select specific transactions

MRP Projected Demand Start Date Options
Cutoff Date

Include Lead Time

Selection All Starting
Customer Number
Sales Order Mo.
Vendor Number
Purchase Order No.
ltem Code

Product Line

Warehouse

Buyer

Planner

Generate - O

585 | 855 6257217

Vendor Number Enter a starting and ending vendor number. Check the All check box field
to include all vendor numbers. Select the Lookup button to access the Vendor List Lookup

window.

Purchase Order No. Enter a starting and ending purchase order number. Check the All
check box field to include all purchase order numbers. Select the Lookup button to display

the Purchase Order List Lookup window.
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Item Code Enter a starting and ending item code. Check the All check box field to include

all item codes. Select the Lookup button to display the Item List Lookup window.

Product Line Enter a product line code. Check the All check box field to include all

product lines. Select the Lookup button to display the Product Line List all window.

Warehouse Enter a warehouse code to select items for a specific warehouse code. Check
the All check box field to include items for all warehouse codes. Select the Lookup button to

display the Warehouse Code List window.

Buyer Enter a buyer code to select inventory items for a specific buyer. Check the All
check box field to include all items. Buyer Codes are assigned to inventory items in
Inventory Management Main menu > Item Maintenance on the Additional tab and are used
to designate the employee responsible for purchasing the inventory item. Select the Lookup
button to display the Buyer/Planner List window.

Planner Enter a planner code to select inventory items for a specific planner. Check the All
check box field to include all items. Planner codes are assigned to inventory items in
Inventory Management Main menu > Item Maintenance on the Additional tab and are used
to designate the employee responsible for planning work ticket production. Select the

Lookup button to display the Buyer/Planner List window.

eens - Select the Options button to access the Purchase Agent Options window.

Clear

Select the Clear Selections button to clear previously generated data from the

Purchase Agent work files.

Generate

Select the Generate Selections button to populate the Purchase Agent work files
based on the criteria specified in the Purchase Agent task window. The following message
displays when the Generate button is selected and data exists in the Purchase Agent work

files.

( -~ Sage 100 ()|

y Meed to clear previcus selection before continuing.

Select OK from the message to display the following message.
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:/ Are you sure you want to clear ALL entries in the work files?
-

Select Yes to clear the Purchase Agent work files. Select No to retain the data in the
Purchase Agent work files.

BN select the Edit Selections button to access the Purchase Agent Summary window.

Purchase Agent Version 2019 30



Purchase Agent

Purchase Agent Work Files Generation

When the ™™ button is selected, Purchase Agent evaluates the following pieces of
information based on the criteria specified in the Purchase Agent task window.

e Sales Order item demands

e Work Order finished products and subassemblies

e Work Order material requirements

e Material Requirements Planning projections

e Reorder point quantities and minimum order quantities defined in Inventory

Management Main menu > ltem Maintenance > Reorder Maintenance
e Current on hand inventory

e Purchase Order incoming quantities

After data is evaluated by the Purchase Agent selection process, the selected items and
related information are stored in the Purchase Agent work files PO_158PASummary.M4T
and PO_158PADetail.M4T. The data in the Purchase Agent work files is retained until

Clear

specified to be cleared by selecting the button.

& Warning: Purchase Agent work files must be cleared after installing Purchase
Agent 2019. Select the Clear Selection button from the Purchase Agent task window after
installing Purchase Agent 2019 and migrating or converting data for each company.

& Warning: The information generated by the Purchase Agent selection process is
stored in work files that are not user specific. When information exists in the Purchase Agent
work files and another user runs the Purchase Agent selection process, the previously

generated information is overwritten.
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How to Generate the Purchase Agent Work Files

1. Access Purchase Order Main menu > Purchase Agent.

Clear

2. Select the button to clear previously generated data.

3. Select the Yes button in the following message.

T ege 100

€® y  Areyou sure you want to clear ALL entries in the work files?
</

4. Enter a projected demand starting date in the MRP Projected Demand Starting Date field
when the Sage 100 Material Requirements Planning module is installed and integrated

with Sales Order and Purchase Order.

5. Enter a date in the Cutoff Date field to establish a planning horizon. When a cutoff date
is not specified, the following message displays after selecting the Generate Selections

button.

L ] “ou have not entered a cutoff date - this process may take guite a while.
\_‘:/ Are you sure you wish to continue?

Select Yes to continue with the Purchase Agent work files generation process.

Select No to return to the Purchase Agent task window.

6. Check the Include Lead Time check box field to include vendor lead times in the
calculation of demand and supply. Uncheck the Include Lead Time check box field to

disregard vendor lead times in the calculation of demand and supply.

7. In the Selection section, enter a range to filter the information the Purchase Agent

selection process evaluates to calculate demand, supply and MRP projections.
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8. Selectthe ™™ putton.

9. Select the Continue button in the Generating Work Table window.

0 Generating Werk Tabl

Phaze Completed
Working On WINNT

Records Selected |22

10. Select the B putton to access the Purchase Agent Summary window.

MRP Projected Demand Start Date

Cutoff Date

Include Lead Time

Selection All Starting
Customer Mumber
Sales Order MNo.
‘endor Humber
Purchase Order No.
ltem Code

Product Line

Warehouse
Buyer

Planner

Generate|

Data was last generated on Sun, Jun 25, 2017 at 4:38pm 555 558 GI252017
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How to Clear the Purchase Agent Work Files

1. Access Purchase Order Main menu > Purchase Agent.

Clear

2. Select the button to clear previously generated data.

3. Select the Yes button in the following message.

€® y  Areyou sure you want to clear ALL entries in the work files?
\._‘/
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Purchase Agent Summary Window

Use the Purchase Agent Summary window to review data generated by the Purchase Agent

selection process and to create purchase orders for items deemed to be ordered. Access

the Inventory Drilldown window from the Purchase Agent Summary window to review date

based inventory usage information.

& Note: Only inventory items assigned a procurement type of Buy and are not Bill of

Material bill numbers are included in the Purchase Agent selection process.

s s  TTUTUOOEEEE

@ Show Al ) tems to Buy

Fittering On <Show All=

J &

) Mo requirements.

Hold ltem Code

34 INCH SCREW
3/4-SCREW
BOARD-04220-65
BOARD-04220-56
BOARD-04230-25
BOARD-04230-25
BOARD-05530-133
BOARD-05530-166
BOARD-05530-165
BOARD-05530-200
BOARD-05530-233
CABIN-01000-H
CABIN-01000-H
CABIN-01000-TW
CABINET-COVER

S0 o o e e e U s Rl e o e U i e

Whe (Mthd)

000 (ROP)
000 (E0Q)
000 (MAX)
001 (MAX)
000 (ROP)
001 (E0Q)
000 (ROP)
000 (MAX)
001 (EOQ)
000 (EOQ)
000 (EOQ)
000 (MAX)
001 (MAX)
000 (MAX)
000 (E0Q)

Description

3/4 INCH SCREW

3/4 INCH SCREW

#0586 MOTHERBOARD 150 MHZ
80586 MOTHERBOARD 150 MHZ
203858 MOTHERBOARD 25MHZ
80386 MOTHERBOARD 25MHZ
20588 MOTHERBOARD 133MHZ
80586 MOTHERBOARD 1866MHZ
20585 MOTHERBOARD 18656MHZ
#0585 MOTHERBOARD 200 MHZ
80586 MOTHERBOARD 233MHZ
CABINET MODEL 1000

CABINET MODEL 1000

CABINET MODEL 2000 TOWER
CABINET COVER

Primary Vendor | Unit Cost

M-5TEV [

01-MASTER
01-MASTER
01-MASTER
01-MASTER
01-MASTER
01-MASTER
01-MASTER
01-MASTER
01-MASTER
01-STEV

01-STEV

01-5TEV

0.1000
0.1000
230.0000
230.0000

,158.5600
,158.5600

155.0000
350.4000
3504000
500.0000
§50.0000
408 8267
408.8287
3477400
15.3300

Actual €«
to Buy|

0.000
0.000/=
0.000

122.000
0.000
0.000

40.000

115,000
0.000
0.000
0.000

008000

30.000
0.000
0.000

Refresh Total Quantity

1,538.0000

Total Cost 548 211.11

Create PO's &

Filtering On Select an option to filter the data or select <Show All> to display all item

555

BI25/2017

records generated by the Purchase Agent selection process. Data can be filtered based on

product line codes, sales order numbers, warehouse codes, buyer codes, planner codes,

customer numbers, vendor numbers, purchase order numbers and item codes.
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[ Purchase Agent Summar [ ——)

Fittering On Vendor @ Show Al ! kems to Buy ) Mo reguirements

01-MASTER L A

o= o Hold tem Code Whes (Mthd) Description Primary Vendor | Ynit Cost | Actual Qty| Reguired Purch Qty | Purch Cost
01-UNITED to Buy | Qty te Buy

MICRO-00122 000 (EOQ) | PLATINUM MICROPHONE 01-UNTED B 1.0000 0.0000 0.0000 0 EACH 00000
NTR-10021 000 (ROP} | EPSON PRINTER 1-UNITED 54,0000 7.0000 7.0000 7EACH 3,878.0000
[~ PRNTRNQ031 000 (EOQ) | LASERJET 4PLUS 01-UNITED 75.0000 0.0000 0.0000 0 EACH 0.0000

Double click the filtering on value to
display corresponding item records.

3

Refresh Total Quantity Total Cost 3,678.00 Create PO's =] @

555 555 BI2572017

When an option is selected in the Filtering On dropdown list, data populates in the list field
found below the Filtering On label. Double click a filtering value to display the corresponding

item records.

Show All Select the Show All radio button to display all item records in the Purchase Agent

work files.

Items to Buy Select the Items to Buy radio button to display all items that have been

determined to be purchased. The Actual Qty to Buy field displays a value greater than zero.

No Requirements Select the No Requirements radio button to display items that are
determined to not be purchased. The Actual Qty to Buy field is equal to zero.

All Check the All check box field to select the Hold check box field for all item records that
display in the Purchase Agent Summary window. Clear the All check box field to remove the
check from the Hold check box field for all item record that display in the Purchase Agent

Summary window.
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Hold Check the Hold check box field to not include an item during the purchase order
generation process. Clear the Hold check box field to include the item during the purchase

order generation process.
Item Code The item code displays and cannot be edited.

Warehouse (Mthd) The warehouse code for the selected inventory item displays and
cannot be edited. A record displays for each warehouse code associated to an inventory
item when the item code and warehouse code meet the selection criteria specified in the

Purchase Agent task window.

One of the following values also displays in the Warehouse field to represent the reorder
method assigned to the item code and warehouse code.

e EOQ represents the economic quantity order reorder method.

e MAX represents the maximum stock level reorder method.

e ROP represents the reorder point reorder method.

e A blank value displays when None is assigned as the reorder method.

& Note: The reorder method assigned to a warehouse code for an inventory item can be
reviewed by accessing Reorder Maintenance from Inventory Management Main menu

> [tem Maintenance.

Description The first 30 characters of the description assigned to an inventory item in

Inventory Management Main menu > Item Maintenance displays and cannot be edited.

é Note: The extended item description text is also copied to the purchase order line item

record when a purchase order is generated from Purchase Agent.

Primary Vendor Accept the default vendor number or enter a vendor number. The primary
vendor number assigned to an inventory item on the Inventory Management Main menu >

Item Maintenance Main tab defaults to this field. Select the Lookup button to display the

Vendor List Lookup window. Select the Alternate Vendor Lookup ® putton to display the

Vendor/ltem List Lookup window.
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& Note: A vendor number must be assigned to the Primary Vendor field in the Purchase

Agent Summary window in order for a purchase order to be generated for the item.

Unit Cost Accept the default unit cost or enter a unit cost value for the item and warehouse

code. The unit cost value is calculated based on one of the following options.

When a vendor price level structure exists for a vendor and/or inventory item, the unit
cost for the inventory item defaults based on the vendor price level structure and
according to the Sage 100 vendor pricing hierarchy.

When a vendor price level structure does not exist for the vendor and/or inventory
item or a vendor number is not assigned to the Primary Vendor field, and the total
last cost value assigned to the item is not equal to zero, the total last cost found on
the Inventory Management Main menu > Item Maintenance Main tab defaults to this
field.

When a vendor price level structure does not exist for the vendor and/or inventory
item or a vendor number is not assigned to the Primary Vendor field, the total last
cost value assigned to the item is zero and the standard cost assigned to the item is
not equal to zero, the standard cost defaults to this field.

When a vendor price level structure does not exist for the vendor and/or inventory
item or a vendor number is not assigned to the Primary Vendor field, the total last
cost and the standard cost values assigned to the item are zero and the average cost

value assigned to the item is not equal to zero, the average cost defaults to this field.

Actual Qty to Buy The sum of the values in the Required Qty To Buy and Addt'l Qty to Buy

fields displays in the Actual Qty to Buy field. Accept the calculated value or enter the actual

guantity to buy value for the item and warehouse code.

The following warning message displays when a value less than the assigned minimum

order quantity for an inventory item and warehouse is entered in this field.

1 WARNING:

The minimum erder guantity for this item is 5.
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Select OK to return to the Purchase Agent Summary window. The value entered in the

Actual Qty to Buy field is retained.

& Note: Quantity values and the unit cost value, except for the values that display in the
Purch Qty and Purch Cost fields, are based on the standard unit of measure. A
standard unit of measure is assigned to an inventory item in Inventory Management

Main menu > ltem Maintenance.

Required Qty to Buy The calculated required quantity to buy for the item and warehouse
displays and cannot be edited. The required quantity to buy value is based on the reorder
method and reorder quantity information assigned to an item and warehouse code in

Inventory Management Main menu > Item Maintenance > Reorder Maintenance.

& Note: The value displayed in the Required Qty To Buy field is based on the standard

unit of measure assigned to the inventory item in Item Maintenance.

Maximum Stock Level

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.

Max On Hand Qty — Qty On Hand — Qty On PO + Qty on SO

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.

Max On Hand Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.

Max On Hand Qty — Qty On Hand - Qty On PO/WO + Calculated Demand
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The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Max On Hand Qty — Qty On Hand — Qty On PO/WO + Calculated MRP Projection

Reorder Point

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.

Reorder Point Qty — Qty On Hand — Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.

Reorder Point Qty — Qty On Hand — Qty On PO/WO + Qty on SO+W/O Shortage

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.
Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Reorder Point — Qty On Hand — Qty On PO/WO + Calculated Total MRP Projection
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Economic Oty with Purchase Agent Option set to The Oty Required to Fulfill Demand

and Stock Levels

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.

Reorder Point Qty — Qty On Hand — Qty On PO + Qty on Sales Order

& Note: When the calculated value is less than the economic order quantity assigned to
the item and warehouse in Reorder Maintenance, the economic order quantity is
assigned to the Required Qty to Buy field.

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order module is activated and the Sage 100 M Material Requirements Planning

module is not activated for the current company.
Reorder Point Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage
The following formula is used to calculate the required quantity to buy when the Sage 100

Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.
Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Total MRP Projection
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Economic Oty with Purchase Agent Option set to The Economic Order Quantity

The economic order quantity is assigned to the Required Qty to Buy field when the value
assigned to the Economic Ord Qty field in Inventory Management Item Maintenance >

Reorder Maintenance is greater than the calculated demand.

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for
the current company and the calculated demand is greater than the economic order
guantity.

Reorder Point Qty — Qty On Hand — Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order module is activated for the current company, the Sage 100 Material
Requirements Planning P module is not activated for the current company and the

calculated demand is greater than the economic order quantity.

Reorder Point Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company, the calculated demand is greater than the economic order quantity and

the calculated demand is greater than the calculated total MRP projection.
Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company, the calculated demand is greater than the economic order quantity and

the calculated total MRP projection is greater than the calculated demand value.

Reorder Point — Qty On Hand — Qty On PO/WO + Calculated Total MRP Projection
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None

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for
the current company.

Qty On Hand - Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.

Qty On Hand - Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.
Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to buy when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Qty On Hand - Qty On PO/WO + Calculated Total MRP Projection

& Warning: When the calculated Required Qty to Buy is less than the minimum order
guantity value specified in Reorder Maintenance for the item and warehouse, the
minimum order quantity is assigned to the Required Qty to Buy field regardless of the
reorder method assigned to the item and warehouse.

Purch Qty The quantity to be purchased and the purchases unit of measure display and

cannot be edited.

& Note: The purchase quantity is calculated using the purchases unit of measure

assigned to the inventory item in Item Maintenance.
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Purch Cost The total purchase cost displays and cannot be edited. This value is calculated

using the following formula.
Purchase Quantity x Purchases UM Conversion Factor to Standard UM x Unit Cost

Qty On Hand The current quantity on hand value for the selected item and warehouse

code displays and cannot be edited.

& Note: The Qty On Hand value is based on the standard unit of measure assigned to the

inventory item in Item Maintenance.

Qty On PO The current quantity ordered on purchase orders for the selected item and
warehouse code displays and cannot be edited. This label displays when the Sage 100

Work Order Module is not active and setup.

é Note: The Qty On PO value is based on the standard unit of measure assigned to the

inventory item in Iltem Maintenance.

Ordered quantity on purchase orders.

|| Purchase Agent Summan

Fittering On <Show Al - © BShow Al ftems to Buy No requirements
[ an
Hold tem Code Wihs (Mthd) Description Primary Vendor | Unit Cost |Actual Qty| Reguired | Purch Qty | Purch Cost| Qtyon [ Qty On PO |Jpty On MRP Qty On WO WID Addl Qty =
to Buy | Qtyto Buy Hand Projection Shortage Buy
[T BOARD-04220-66 000 (MAX) |80586 MOTHERBOARD 150 MHZ 01-MASTER 230.0000 0.0000 0.0000 0 EACH 0.0000  149.0000| 0.0000 0.0000 0.0000 0.000 @
[ BOARD-04220-68 001 (MAX) |80586 MOTHERBOARD 150 MHZ 01-MASTER 230.0000 0.0000 0.0000 0 EACH 0.0000 3.0000) 0.0000 0.0000 0.0000 0.000 3 5
[~ BOARD-04230-25 000 (ROP) 80386 MOTHERBOARD 2SMHZ 01-MASTER ,158 5600 0.0000 0.0000 0 EACH 0.0000 0.0000] 0.0000 0.0000 0.0000 0.000; -
[~ BOARD-04230-25 001 (E0Q) 80386 MOTHERBOARD 25MHZ 01-MASTER ,158.5600 0.0000 0.0000 0 EACH 0.0000 1.0000 0.0000 0.0000 0.0000 0.000
[~ BOARD-05530-133 000 (ROP) |80586 MOTHERBOARD 133MHZ  01-MASTER 155.0000  40.0000 40.0000 40 EACH 6,200.0000 10.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.000 m
[T BOARD-05530-166 000 (MAX) |80586 MOTHERBOARD 166MHZ  01-MASTER 350.4000 115.0000 115.0000 115 EACH -0,296.0000 10.0000 5.0000 0.0000 0.0000 0.0000 0.0000 0.000
——— T T T e T o 4 ey a 5
BOARD-05530-200 000 (EOQ) 80588 MOTHERBOARD 200 MHZ  01-MASTER 500.0000 0.0000 0.0000 0 EACH 0.0000 104.0000 ?AEIP 5.0000 0.0000 0.0000 0.0000 0.000 ]
[~ CABIN-01000-H 000 (MAX) | CABINET MODEL 1000 01-STEV 408.8267 ,008.0000 10080000 1008 EACH 2,04 136 > 0 0.0000 15.0000 0.0000 20000 0.0000 0.000
[T CABIN-01000-H 001 (MAX) |CABINET MODEL 1000 01-STEV 408.8267  30.0000 30.00Q0 20 EACYAZ 264, 10.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.000
[ CABIN-01000-TW 000 (MAX) |CABINET MODEL 2000 TOWER 01-STEV 347.7400 0.0000 0.0000 0, 0.0000 36.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.000
[T CABINET-CO!
[~ corowM-0003 . -
— Purchase Agent determined that a purchase order is not
required for this item because available on hand quantity exists. | @
812502017

Qty On SO The sum of the current quantity on sales order plus the current quantity on back
ordered for the item and warehouse code displays and cannot be edited. The Qty on SO
field may also include the following information.

e The number of components required to make a bill number.

e A negative value representing the quantity to make for an exploded bill number.

& Note: The Qty On SO value is based on the standard unit of measure assigned to the

inventory item in Item Maintenance.
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MRP Projection The calculated total MRP projection quantity for the item and warehouse
for all selected MRP projection periods displays in this field and cannot be edited. The MRP
projection period is calculated using the following information.
e The date value entered in the MRP Projected Demand Start Date field found on the
Purchase Agent task window.
e The date value entered in the Cutoff Date fields found on the Purchase Agent task
window.
e The value assigned to the Time Detall field in in the Sage 100 Material Requirements
Planning Maintain Projected Demands window.
e The value assigned to the Period Start Date fields in the Sage 100 Material

Requirements Planning Maintain Projected Demands window.

The MRP projected quantity value takes into consideration all demand and supply
transactions for the item at the specified warehouse code. Demand values may include
sales orders and work order material demands. Supply values may include on hand
guantities, purchase orders and work orders. This information is reviewed based on the

specified weekly or monthly MRP Projection period.

The difference between the MRP manual projection for the period and the actual demand
and supply for the MRP projection period is calculated and recorded as the MRP projection
per MRP projection period. The sum of all MRP projection period totals is assigned to the
MRP Projection field.

E>Tip: Access the Purchase Agent Inventory Drilldown for Item window to review the
supply, demand and MRP projection transactions used in the MRP Projection

calculation.

Qty On WO The current quantity ordered for work order parent items for the selected item
and warehouse code displays and cannot be edited. This field displays when the Sage 100

Work Order module is active and setup for the current company.
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W/O Shortage When the Sage 100 Work Order model is activated and setup for the
current company, the W/O Shortage field displays the total extended quantity value for the
specified warehouse code for an inventory item designated as a work order component.
Work order components are assigned to a work order from the Materials tab in Work Order

Entry.

Addtl Qty to Buy When the required quantity to buy value is less than the minimum order
guantity value assigned to an inventory item in Inventory Management Main menu > Item
Maintenance > Reorder Maintenance, the additional quantity to buy value is calculated by
the following formula.

Minimum Order Quantity - Required Quantity to Buy

Total Quantity The sum of the Actual Qty to Buy field for all items displays and cannot be
edited.

Total Cost The sum of the total cost of the quantities to buy for all items displays and

cannot be edited.

H Inventory Inquiry Button Select the Inventory Inquiry button to access the Inventory

Management Item Inquiry window.

e Inventory Drilldown Button Select the Inventory Drilldown button to access the

Inventory Drilldown for Item window.

Detail Drilldown Button Select the Detail Drilldown button to access the Purchase

Agent Detail window.
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Ll Alternate Vendor Lookup Button Place the cursor in the Primary Vendor field and

then select the Alternate Vendor Lookup button to access the Vendor/Item List window.

The Vendor / Item List is populated based on the information assigned to an item code in
Item Vendor Maintenance. Access Inventory Management Main menu > ltem Maintenance,
select the More button and then select the Vendor menu option to access Item Vendor

Maintenance.

E—, o[-

tem Code BOARD-04220-56 20585 MOTHERBOARD 150 MHZ

Vendar No. PV Name Vendor tem Code Last Cost Lead Time
01-ADAMS DANIEL ADANS BOARD-04220-65 .00M 3
01-COMPAQ COMPAQ COMPUTER CORP .00
01-MASTER MASTER MICRO MANUFACT P150585 R

STEVENS SUPPLY BOARD-04220-66

Vendor lead times are also used to calculate required
dates for purchase orders created from Purchase Agent.

T T o= TET =TT C ToST TSI,

Last Receipt Date Last Allocated Cost {0000 Last Return Date
Last Lead Time: Last Cost

E=IEDE o

% Remove Item Button Select an item record and then select the Remove Item button
to remove an item record from the Purchase Agent Summary and Detail windows and the
Purchase Agent work files. The following message displays when the Remove Item Button

is selected.

| Sage 100 o]

<? VERIFY:
x.‘:rj tem: BOARD-05530-166 Warehouse: 000

“fou want to remove this tem from planning?

Select Yes to remove the item record from the Purchase Agent work files. Select No to

retain the item record in the Purchase Agent work files.
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Refresh

Select the Refresh Data button to refresh the item data displayed in the grid after
selecting a filtering on option in the list field found on the left side of the Purchase Agent
Summary window below the Filtering On label. Item data can also be refreshed by double
clicking on the filtering on option.

£eatefOs  Select the Create PO’s button to begin the purchase order generation process for

items with the Hold check box field unchecked. The Generating Purchase Orders window

displays after selecting this button.

S Print Report Button Select the Print button to access the Purchase Agent Listing task

window and to generate the Purchase Agent Proposed Purchase Orders report. The

following message displays when the Print Report button is selected.

= Sage 100 S

Print All or Current item only?

Select All to include all items on the report that were selected by the Purchase Agent
selection process. Select Current to print the data that displays in the current view of the
Purchase Agent Summary window. Select Cancel to return to the Purchase Agent
Summary window. The Purchase Agent Selection Listing task window displays after All or

Current is selected from the message.
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Purchase Agent Selection Listing
Use the Purchase Agent Listing to review items that are suggested to be purchased. The
Purchase Agent Selection Listing window displays after the Print button is selected from the

Purchase Agent Summary window.

S Purchase Agent Selection E x|

Report Setting STANDARD qQ,

Deszcription Purchase Agent Selection Listing

Setting Options

Type Public - Print Report Settings
Default Report Three Hole Punch

O Mumber of Copies
O

Selections

Select Field Operand
Vendor Number All

WSSSUTILHP Laserlet M804 PCL § Keep WWindows Open After
aserdet il hd o,
ot 1 prevew [ IR Rl B ©

Report Setting Enter a report setting or select the Lookup button to list all report settings.
The Standard report setting provides a set of default options, sort criteria, and selection

criteria for each report.

Description This field displays the description for the selected report setting. Enter a
description that describes the output of the report. The description can be up to 40

characters.

Setting Options
Type This field displays the type of access assigned to the report setting. A Public report

setting allows access to all users. This includes the ability to access, modify, save, print, and
delete the report setting; however, the Standard report setting cannot be deleted. This field

can only be viewed.

Default Report Check this check box field to set the current report setting as the default

report setting. The default report setting is the first report setting displayed when the report
is accessed. Uncheck the check box field to not set this report setting as the default. When
a default report setting is not selected, the Report Setting field displays the standard report

setting.
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Print Report Settings Check this check box field to print the options, sort criteria, and
selection criteria for the selected report setting. This information prints on a separate cover

page when the report is printed. Uncheck this check box field to not print the report settings.

Three Hole Punch Check this check box field to print the report with a larger margin. This
allows enough space for the report to be three hole punched. Uncheck this check box field

when to not use a larger margin.

Number of Copies Select the number of copies to print. This allows multiple copies of the

report or form to be printed without accessing Printer Setup.

Collated Check this check box field to print each copy of the report or form in proper
binding order when printing multiple copies. Uncheck this check box field to not collate the
report or form. This check box is available only when the value selected at the Number of
Copies field is greater than one.

Selections
Vendor Number Operand Select an operand to limit the data selection to a particular

value or range of vendor numbers.

Vendor Number Enter a starting and ending vendor number. Select the All check box field
to view data for all vendor numbers. Select the Lookup button to display the Vendor List

window.

Keep Window Open After Print Select this check box to keep this window open after you

print. Clear this check box if you want this window to close automatically after you print.

Keep Window Open After Preview Select this check box to keep this window open after
you preview the report or form. Clear this check box if you want this window to automatically

close after you preview the report or form.

ot | Select the Print button to print the Purchase Agent Selection Listing.

Select the Preview button to preview the Purchase Agent Selection Listing.

Select the Setup button to access the Print setup window.
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Save As
Delete
Peigner | Select the Save button to display the Save Report Setting window. Select the
down arrow button to display the Save, Save As, Delete and Designer menu options.
Select Designer from the menu to access the Purchase Agent Selection Listing in SAP

Crystal Reports for Sage.

& Note: The Purchase Agent Selection Listing may be exported to a file type, such as
PDF or Excel, directly from the Purchase Agent Selection Listing task window. The Sage

100 Paperless Office module may be used to manage the Purchase Agent Selection Listing.

Purchase AgentSelection Listing

(588)

Item Code Whse Reorder Item Description Vendor Actual Qty Required Purchase Purchase Quantity Quantity Quantity MRP Quantity wo Add'l Qty UnitCost Purchase
toBuy QtytoBuy Qty uom on Hand on PO on SO Proj on WO Shortage to Stock Cost

CABINET-COVER 000 EOQ CABINET COVER 83200 83200 84600 EACH 16.00 0.00 846.00 0.00 0.00 2.00 0.00 1533 12,969.18
DDRIV-10012 000 MAX 5 1/4" HIGH DENSITY DISK DRIVE 16.00 16.00 16.00 EACH 0.00 0.00 16.00 0.00 0.00 0.00 0.00 95.99 1,535.84
DISK-MOUNT 000 EOQ DISK DRIVE MOUNT 83200 83200 846.00 EACH 16.00 0.00 846.00 0.00 0.00 2.00 0.00 122 1.032.12
FOOT-RUBBER 000 EOQ RUBBER FOOT FOR CABINET 330800 330800 338400 EACH 84.00 0.00 3,384.00 0.00 0.00 8.00 0.00 023 778.32
MEMORY-4MB 000 EOQ  MEMORY CHIP-4ME 142400 142400 142400 EACH 0.00 0.00 1.424.00 0.00 0.00 0.00 0.00 35.00 49,840.00
MULTIMED 000 EOQ MULTI-MEDIA SOF TWARE 3.00 3.00 000 EACH 3.00- 0.00 0.00 0.00 0.00 0.00 0.00 100.00 0.00
POWER 000 EOQ POWER SUPPLY KIT 336.00 336.00 356.00 EACH 2000 0.00 356.00 0.00 0.00 0.00 0.00 93.00 33.108.00
PRINT-10020 000 ROP PRINTER KIT 52.00 52.00 000 EACH 13.00 0.00 0.00 0.00 0.00 0.00 0.00 564.89 0.00
'WASHER 000 EOQQ 3/8" METAL WASHER 839800 839800 846000 EACH 82.00 0.00 8.460.00 0.00 0.00 20.00 0.00 024 2,030 40
DDRIV-00035 000 MAX 3 1/2 INCH DISK DRIVE 01-MASTER 416.00 416.00 36000 EACH 16.00 3.00 360.00 0.00 0.00 0.00 0.00 81.92 29.491.20
DDRIV-2000 000 EOQ 2.0 GB FIXED DISK DRIVE 01-MASTER 303.00 303.00 37200 EACH 79.00 0.00 37200 0.00 0.00 0.00 0.00 299.00 111,228.00
KEYBD-00102 000 MAX KEYBOARD - AT STYLE (104 KEY) 01-MASTER 307.00 307.00 37200 EACH 95.00 0.00 372.00 0.00 0.00 0.00 0.00 69.95 26,021.40
MULTI-80989- 000 ROP 20" SVGA COLOR MONITOR 01-MASTER 378.00 378.00 35000 EACH 7.00 0.00 35000 0.00 0.00 0.00 0.00 950.00 332,500.00
PROFG-9556 000 EOQ 17" SVGA COLOR MONITOR 01-MASTER 200 200 2200 EACH 2000 0.00 22.00 0.00 0.00 0.00 0.00 52995 11,658.90
PROFG-975%% 000 ROP 15" SVGA COLOR MONITOR 01-MASTER 36.00 36.00 0.00 EACH 9.00 0.00 0.00 0.00 0.00 0.00 0.00 199.88 0.00
CABIN-01000-1H 001  MAX CABINET MODEL 1000 01-STEV 30.00 30.00 000 EACH 10.00 0.00 0.00 0.00 0.00 0.00 0.00 39014 0.00
CDROM-0004X 000 ROP CDROM 4X SPEED 01-STEV 34100 34100 356.00 EACH 15.00 20.00 356.00 0.00 0.00 0.00 0.00 8745 3113220
CDROM-0008X 000 EOQ CDROM 68X SPEED 01-STEV 10.00 10.00 000 EACH 17.00 0.00 0.00 0.00 0.00 0.00 0.00 199.00 0.00
DUSTC-09889 000 ROP PRINTER DUST COVER 01-STEV 800 8.00 200 EACH 7.00 0.00 200 0.00 0.00 0.00 0.00 1089 21.78
M-254 000 MAX TRACKBALL 01-STEV 105.00 101.00 1600 EACH 15.00 0.00 16.00 0.00 0.00 0.00 4.00 39.95 839.20
M-263 000 EOQ CORDLESS MOUSE 01-STEV 34300 34300 356.00 EACH 43.00 0.00 356.00 0.00 0.00 0.00 0.00 59.99 21,356 .44
SCARD-00102 000 MAX CREATIVE LAB SOUNDBLASTER 01-STEV 415.00 415.00 396.00 EACH 1.00 0.00 396.00 0.00 0.00 0.00 0.00 85.00 30.260.00
SPEAK-10000 000 EOQ CREATIVE 2WAY SPEAKERS 01-STEV 724.00 72400 71200 EACH 2.00- 0.00 712.00 0.00 0.00 0.00 0.00 26.00 18,512.00
MICRO-00122 000 EOQ PLATINUM MICROPHONE 01-UNITED 340.00 34000 356.00 EACH 6.00 10.00 356.00 0.00 0.00 0.00 0.00 21.00 7,476.00
PRNTR-10021 000 ROP EPSON PRINTER 01-UNITED 7.00 7.00 3.00 EACH 6.00 0.00 3.00 0.00 0.00 0.00 0.00 554.00 1,662.00

Report Totat 723252 98
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Inventory Drilldown for Item Window
The Inventory Drilldown provides a where-used detail with quantity and running balance

information by date. Access the Inventory Drilldown by selecting an item from either the

Purchase Agent Summary view, then selecting the Inventory Drilldown " putton.

tem Code BOARD-D4220-66 Cutoff Date
Description 80586 MHOTHERBOARD 150 MHZ Reorder Point

Warehouse 000 Maximum Stock 25.0000 Minimum Order Qty

Diate Source Reference Cuantity Balance
6252017 On Hand 145.0000
302mT S0 0000101 (328.0000) (179.0000})
4T2MT PO o001 2.0000 (177.0000})
B25/2017 PO oo0o0zo 304.0000 127.0000
53172020 50 ooooo1e (3.0000) 124.0000

Item Number The item code displays and cannot be edited.

Description The first 30 characters of the description assigned to an inventory item in

Inventory Management Main menu > Item Maintenance displays and cannot be edited.

Warehouse The warehouse code for the selected inventory item record displays and

cannot be edited.

Maximum Stock The maximum quantity on hand value assigned to an inventory item for
the selected warehouse code in Inventory Management Setup menu > Item Maintenance >

Reorder Maintenance displays and cannot be edited.

Cutoff Date The date assigned to the Cutoff Date field on the Purchase Agent task window

displays and cannot be edited.

Reorder Point The value assigned to the Reorder Point Qty field in Inventory Management
Setup menu > Item Maintenance > Reorder Maintenance for the selected item and

warehouse code displays and cannot be edited.
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Minimum Order Qty The value assigned to the Min Order Qty field in Inventory

Management Setup menu > Item Maintenance > Reorder Maintenance for the selected item

and warehouse code displays and cannot be edited.

[ s Inventory Drilldown for Item: CABIN-01000-11

CABIN-01000-1H
CABINET MODEL 1000

tem Code
Description
VWarehouse

Date

S252017
B23/2017
B232017

ooo

Source
On Hand
S0
W0

Maximum Stock

Reference

0000035
0000002 Parent

ppppppp
uuuuuuuuu

Cuantity

(15.0000})
2.0000

Cutoff Date

Reorder Point

Minimum Order Qty 0000

Balance
5.0000
(10,0000}
(8.0000)

100312017
113002017
1231207

MP

(100.0000)
(200.0000)
(350.0000)

(108.0000)
(308.0000)
(658.0000)

Period end date for MRP projection
records display in the Date field.

Date The date value that displays in this field is based on the source of the record.

The Purchase Order accounting date displays for On Hand source records.

The period end date for an item assigned a MRP projection displays for records

assigned a source of MP.

The promise date assigned to an item displays for SO and PO source records.

The due date assigned to a work order transaction displays for records assigned a

source of WO.

The Purchase Order accounting date displays for source records assigned a source

of PA.
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Source One of the following source values may display in this field.

On Hand represents the on hand quantity for the selected item and warehouse.
PO represents the fulfilment from a purchase order.

SO represents an item on an open sales order.

MP represents the projection quantity record from a MRP projection period.

PA represents bill numbers or components exploded from a Bill of Materials bill
number.

WO represents supply from work order parent items ordered or demand for work
orders components.

[ = Inventory Drilldown for Item: CABIN-01000-I)

CABIN-01000-1H
CABINET MODEL 1000
ooo

ltem Code Cutoff Date

Reorder Point 0.0000

Description

Maximum Stock ,000.0000 Minimum Order Oty 0.0000

Warehouse

Date Source Reference Quantity Balance

BI25/2017 On Hand 5.0000
BI232017 S0 0000035 (15.0000) (10.0000)
6/23/2017 WO 2000002 Parent 20000 (3.0000}
[EQD‘IT P& BOW PARENT 1,008.0000 1,000.0000

Ay

Demand was created for the item
when a BOM bill number was
exploded by Purchase Agent.

Reference The value that displays in this field is based on the source value.

The purchase order number displays for fulfilment from purchase orders.

The sales order number displays for the demand on an open sales order.

The work order number and the word Parent displays for work order parent items.

The work order number displays for work order components.

BOM PARENT displays for bill numbers on sales orders that were exploded during
the Purchase Agent selection process.

BOM COMPONENT: and the bill number displays for components of a bill number

that was exploded during the Purchase Agent selection process.
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Quantity The value that displays in this field is based on the source value assigned to the
inventory detail record.
e The quantity ordered displays in red for records assigned the source value SO.
e The quantity ordered displays in black for records assigned the source value PO.
e The projected quantity for MRP manual projections per period displays in red for
records assigned the source value MP.
e The extended quantity assigned to work order components displays for records
assigned the source value of WO.
e The quantity ordered assigned to work order parents displays in black for records
assigned the source value of WO.
e The quantity to make of an exploded bill number displays in black for records
assigned the source value of PA and the reference value BOM PARENT.
e The number of exploded components to make a bill number displays in red for
records assigned the source value of PA and the reference value BOM
COMPONENT.

& Note: The value in the Quantity field is based on the standard unit of measure assigned

to the inventory item in Item Maintenance.

Balance The on hand quantity minus demand quantities plus fulfillment quantities for the

inventory item and the selected warehouse displays in the Balance field.

Lo Select the OK button to return to the Purchase Agent Summary window.
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Purchase Agent Detail Window
Use the Purchase Agent Detail window to review the source of the demand, to place
demand quantities on hold and to remove transactions from the Purchase Agent work files.

[ bucrase oot e N ===

tem Code  BOARD-04220-66 On Hand 149.0000 Weight
Descripton 80586 MOTHERBOARD 150 MHZ Incoming 306.0000
Warehouze 000D Minimum Stock §0.0000 Total Required

Hold | Source Description Quantity Unit Cost
S0:0000101 20585 MOTHERBOARD 150 MHZ 328.0000 230.0000
[ [E0:0000016 80585 MOTHERBOARD 150 MHZ 3.0000 230.0000

ltem on Hold

Inwentory Return

Iltem Number The item code displays and cannot be edited.

Description The first 30 characters of the description assigned to an inventory item in

Inventory Management Main menu > Item Maintenance displays and cannot be edited.

Warehouse The warehouse code for the selected inventory item record displays and

cannot be edited.

On Hand The current quantity on hand value for the selected item and warehouse code

displays and cannot be edited.

Incoming The total ordered quantity from open purchase orders and work orders displays

and cannot be edited.

Minimum Stock The minimum quantity to reorder assigned to the inventory item in
Inventory Management Main menu > Item Maintenance > Reorder Maintenance displays

and cannot be edited
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Total Required The total quantities required to be stocked for the selected item and
warehouse code displays and cannot be edited. When the minimum stock quantity is
greater than the on hand quantity plus the incoming quantity, Total Required value is
calculated using the following formula.

Minimum Stock — (On Hand Quantity + Incoming Quantity)

& Note: The value displayed in the Total Required field may not be the same value that
displays in the Required Qty to Buy field on the Purchase Agent Summary window.

Hold Check the check box field to not include an item detail record in the calculated values
that display in the Purchase Agent Summary window. Fields on the Purchase Agent
Summary window are updated to reflect a detail record being placed on hold or removed
from being on hold after the Purchase Agent Detail window is closed.

Source One of the following values displays in this field to represent the source that
generated the detail record.

e SO: sales order number displays for the demand on an open sales order.

e BOM displays for bill numbers on sales orders that were exploded during the
Purchase Agent selection process and components of a bill number that was
exploded during the Purchase Agent selection process.

e MRP displays for the demand from MRP manual projection records.

e WO: work order number displays for supply from work order items ordered and
demand for components on work orders.

Description The first 30 characters of the description assigned to an inventory item in

Inventory Management Main menu > Item Maintenance displays and cannot be edited.

Quantity The quantity value associated to the source of the detail record displays and

cannot be edited.

& Note: The value in the Quantity field is based on the standard unit of measure assigned

to the inventory item in Item Maintenance.
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Unit Cost The default unit cost displays and cannot be edited. Access the Purchase Agent
Summary window to edit the unit cost value for the item. The unit cost value is calculated
based on one of the following options.

e When a vendor price level structure exists for a vendor and/or inventory item, the unit
cost for the inventory item defaults based on the vendor price level structure and
according to the Sage 100 vendor pricing hierarchy.

e When a vendor price level structure does not exist for the vendor and/or inventory
item or a vendor number is not assigned to the Primary Vendor field, and the total
last cost value assigned to the item is not equal to zero, the total last cost found on
the Inventory Management Main menu > Item Maintenance Main tab defaults to this
field.

e When a vendor price level structure does not exist for the vendor and/or inventory
item or a vendor number is not assigned to the Primary Vendor field, the total last
cost value assigned to the item is zero and the standard cost assigned to the item is
not equal to zero, the standard cost defaults to this field.

e When a vendor price level structure does not exist for the vendor and/or inventory
item or a vendor number is not assigned to the Primary Vendor field, the total last
cost and the standard cost values assigned to the item are zero and the average cost

value assigned to the item is not equal to zero, the average cost defaults to this field.

Select an item record and then select the Remove button to remove the source
record for the item from the Purchase Agent Detail window, remove the detail record from
the Purchase Agent work files and update values on the Purchase Agent Summary window.
The values on the Purchase Agent Summary window are updated after the Purchase Agent

Detail window is closed.

fvene gelect an item record and then select the Inventory button to display the Inventory

Drilldown for Item window.

Beum — Select the Return to Summary button to return to the Purchase Agent Summary

window.
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Generating Purchase Orders from Purchase Agent
After populating the Purchase Agent work files, a purchase order may be created for each
item displayed in the Purchase Agent Summary window that is assigned a vendor number

Create PO's

and is not on hold. Select the button from the Purchase Agent Summary window to

begin the purchase order generation process.

Generating Purchase Orders Window

Create PO's

The Generating Purchase Orders window displays after the button is selected from

the Purchase Agent Summary window.

I Generating Purchase Crder:

Working On

Lines Reviewed

1} AddtoNew Addto Hold

Select the Create New button to create a new purchase order for each item.
Items are assigned to the same purchase order when multiple items are assigned the same

vendor number on the Purchase Agent Summary window.

Addtelew  gelect the Add to New button to add the item to the first purchase order found for
the vendor number assigned to the item on the Purchase Agent Summary window that
contains an order status of New and is not on hold. A new purchase order is created when

an existing purchase order is not found.

Select the Add to New button to display the PO Selection window when the Prompt for PO
on Add to New/Add to Hold Purchase Order Creation parameter is selected in Purchase

Agent Options.

AddteBod galact the Add to Hold button to add the item to the first purchase order found for

the vendor number assigned to the item on the Purchase Agent Summary window that
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contains an order status of New and is on hold. A new purchase order is created with an on

hold status when an existing purchase order is not found.

Select the Add to Hold button to display the PO Selection window when the Prompt for PO
on Add to New/Add to Hold Purchase Order Creation parameter is selected in Purchase

Agent Options.

Select the Cancel Generation button to return to the Purchase Agent

Summary window.

The following message displays when the Add to New or Add to Hold button is selected and

the purchase order that has been selected to add an item to is in use by another user.

B

\i) Record (0000020) is in use by another user.

tem will not ke linked/added to purchase order,

Select the OK button to continue with the Purchase Agent purchase order generation
process. After the purchase order generation process is completed, verify that the purchase
order is released and then repeat the Purchase Agent generation process to add the item to

an existing purchase order.

The following message displays when invalid General Ledger accounts are assigned to the

product line that is assigned to the item for which the purchase order is being generated for.

S5 10

\\) The General Ledger Account is required.

tem wil be skipped.

Select the OK button to continue with the Purchase Agent purchase order generation
process. The information for the item assigned invalid General Ledger accounts is retained
in Purchase Agent. Assign valid General Ledger accounts to the product line from Inventory
Management Setup menu > Product Line Maintenance and then run the Purchase Agent

purchase order generation process.
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PO Selection Window

Add to Hold

The PO Selection window displays when the 2%telew qf button is selected form

the Generating Purchase Orders window.

Vendor Name Order Number
01-MASTER  MASTER MICRO MANUFACTURING

Vendor The vendor number assigned to the Primary Vendor field on the Purchase Agent
Summary window displays and cannot be edited. Cancel the purchase order generation
process to return to the Purchase Agent Summary window to modify the assigned vendor

number.
Name The vendor name assigned to the selected vendor number displays.

Order Number Enter an existing purchase order number for the specified vendor number
that is assigned a new order status. Select the Lookup button to display the Purchase

Order List window.

Only purchase orders assigned an order status of new and are not on hold display in the

Purchase Order List window when the 2%%"% pytton is selected from the Generating
Purchase Orders window. Only purchase orders assigned an order status of new and are

Add to Hold

on hold display in the Purchase Order List window when the button is selected

from the Generating Purchase Orders window.
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The following message displays when a purchase order number that does not exist in

Purchase Order Entry is entered in the Order Number field.

\i) The Purchase Order/vVendor number selected does not exist.

Select the OK button to return to the PO Selection window.

The following message displays when a receipt of goods or receipt of invoice record exists

for the selected purchaser order number.

\i) Receipt of goods 000017 is currentty referencing this purchase order..

Select the OK button to return to the PO Selection window.

Select the OK button to add items to the specified purchase orders. The following

message displays when a purchase order number is not entered in the Order Number field.

When the Add to New button was selected from the Generating Purchase Orders window,
select Yes to add the item to the first purchase order found for the vendor number assigned
to the item on the Purchase Agent Summary window that contains an order status of New
and is not on hold. When the Add to Hold button was selected from the Generating
Purchase Orders window, select Yes to add the item to the first purchase order found for the
vendor number assigned to the item on the Purchase Agent Summary window that contains
an order status of New and is on hold. A new purchase order is created when an existing
purchase order is not found. Select No to cancel the process and return to the PO Selection

window.

Select the Cancel button to return to the Generating Purchase Orders window.
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How to Generate New Purchase Orders from Purchase Agent

1. After generating data in the Purchase Agent work files, select the BE button from the

Purchase Agent task window to access the Purchase Agent Summary window.

2. Review and edit the necessary information from the Purchase Agent Summary and the

Purchase Agent Detail window.

( -~ Purchase Agent Summa

Fittering On

Hold items, assign vendor numbers, edit
the quantity to buy and the unit cost.

T

tem Code

J2BIN-01000-H
J4BIN-01000-H
J4BIN-01000-TW
JABINET-COVE

M-0004X
DROM-0004X
DROM-000€X
DROM-0008X

RIV-00035
RN-0850
RINV-1000
RIV-10012
RIV-2000
RI-4000
SK MOUNT
SK MOUNT

SK-MOUNT
KTP-00100
KTP-00100

YJTJIIATTIIAITIIIITTIIIT

~

Whs (Mthd)

000 (MAX)
001 (MAX

000 (E0Q)
000 (E0Q)
000 (ROP)
001 (E0Q)
000 (E0Q)
000 (E0Q)
000 (MAX)
000 (ROF)
000 (ROP)
000 (MAX)
000 (E0Q)
000 (E0Q)
000 (E0Q)
001 (E0Q)
000 (EOQ)
000 (ROP)
001 (E0Q)

Dp&tription

ET MODEL 1000
CABINET MODEL 1000
CABINET MODEL 2000 TOWER
CABINET COVER
CDROM 2X SPEED
COROM 4X SPEED
CDROM 4X SPEED
CDROM BX SPEED
CDROM 8X SPEED
3 1/2 INCH DISK DRIVE
1.2 GB FIXED DISK DRIVE
1.0 GB FIXED DISK DRVE
5 1/4" HIGH DENSITY DISK DRIVE
2.0 GB FIXED DISK DRWE
4.0 GB Fixed Disk Drive
DISK DRIVE MOUNT
DISK DRIVE MOUNT
DISK DRIVE MOUNT

01-STEV

01-STEV
01-STEV
01-STEV
01-STEV
01-STEV
01-MASTER
01-MASTER
01-MASTER
01-MASTEF [H
01-MASTER

\_

408.83
408.83
347.74
15.33
85.00
8745
87.45
199.00
25595
81.92
258.00
149,96
95.99
299.00
245.00
122
122

equirements

imary Vendor | Unit Cost |Actual
to Buy

0.00
30.00
0.00
594.00
0.00
0.00
0.00
10.00
0.00
66.00
10.00
15.00
25.00
0.00
0.00
0.00
0.00

1.

0.00

Required
ity to Buy
0.00

30.00
0.00
594.00
0.00
0.00
0.00
10.00
0.00
66.00
0.00
0.00

0.00
0.00
0.00

0.00
0.0

Purch Qty | Purch Cost

0 EACH 0.00
30EACH 12,264.80
0 EACH 0.00
594 EACH  15,238.02
0 EACH 0.00
0 EACH 0.00
0 EACH 0.00
10EACH  1,880.00
0 EACH 0.00
G6EACH 5406.72
10EACH 2,590,
15 EACH

Qty On
Hand

5.00
10.00
36.00
16.00

1.00

Qb -

586/133 SYSTEM

S26/133 SvSTEM Place specific quantity demands on hold
from Purchase Agent Detail window.

Refresh Total Quantity

1,416.00

Total Cost

89,070.54

Create PO's.

geo

3. Select the &0

4. Select the button from the Generating Purchase Orders window.

Print or Preview the Purchase Agent Generated Lines Report.

585

button to display the Generating Purchase Orders window.

S585

BI26/2017

6. Close the Purchase Agent Generated Lines Report task window. The following message

displays.

Do you wish to Clear the Generated Lines print file?

7. Select Yes to clear the Generated Lines print file. Select No to retain generated

purchase order line item information in the Generated Lines print file.

8. Select the Continue button from the Generating Purchase Orders window.
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How to Add an Item to an Existing Purchase Order from Purchase Agent

1. After generating data in the Purchase Agent work files, select the BE button from the

Purchase Agent task window to access the Purchase Agent Summary window.

2. Review and edit the necessary information from the Purchase Agent Summary and the
Purchase Agent Detail windows.

3. Select the €****°% putton to display the Generating Purchase Orders window.

4. Select the &a%ttew gp Adeleld K, tton from the Generating Purchase Orders window to
display the PO Selection window when the Prompt for PO on Add to New/Add to Hold
Purchase Order Creation parameter is selected in Purchase Agent Option.

WVendor Name Order Number
01-MASTER ~ MASTER MICRO MANUFACTURING

5. Enter a purchase order number in the Order Number field. Select the Lookup button to

display the Purchase Order List lookup window.

6. Select the OK button. The following message displays when a value is not enter in the
Order Number field.

9 Purchase Order number(s} have not been assigned. Do you wish to continue?
2
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Select Yes to assign an item to the first found purchase order that is new but not on hold
when the 2**"* \was selected or the first found purchase order that is new and on hold

when the A%®E4 Khytton was selected.

7. Print or Preview the Purchase Agent Generated Lines Report.

8. Close the Purchase Agent Generated Lines Report task window. The following message
displays.

[ Sage 100 =)

9 Do yvou wish to Clear the Generated Lines print file?
\_‘:]/

9. Select Yes to clear the Generated Lines print file. Select No to retain generated

purchase order line item information in the Generated Lines print file.

10. Select the Continue button from the Generating Purchase Orders window to return to the

Purchase Agent Summary window.
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Purchase Agent Generated Lines Report
The Purchase Agent Generated Lines Report task window displays after a purchase order is

created or an item is added to an existing purchase order.

|| Purchase Agent Generate [ —

Report Setting STANDARD Q,

Description Purchase Agent Generated Lines Report

Setting Options
Type Public A Print Report Settings I:‘ Number of Copies
Default Report Three Hole Punch I:‘

Sort Report By | Purchase Order Number Print Summary Report |:|

Keep Window Open After
&
NSSSUTLWP Lascrsot 604 PCL8 v prey [] prevew [] LI I ©

Report Setting Enter a report setting or select the Lookup button to list all report settings.
The Standard report setting provides a set of default options, sort criteria, and selection
criteria for each report.

Description This field displays the description for the selected report setting. Enter a
description that describes the output of the report. The description can be up to 40
characters.

Setting Options
Type This field displays the type of access assigned to the report setting. A Public report

setting allows access to all users. This includes the ability to access, modify, save, print, and
delete the report setting; however, the Standard report setting cannot be deleted. This field

can only be viewed.

Default Report Check this check box field to set the current report setting as the default
report setting. The default report setting is the first report setting displayed when the report
is accessed. Uncheck the check box field to not set this report setting as the default. When
a default report setting is not selected, the Report Setting field displays the standard report
setting.

Print Report Settings Check this check box field to print the options, sort criteria, and
selection criteria for the selected report setting. This information prints on a separate cover

page when the report is printed. Uncheck this check box field to not print the report settings.
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Three Hole Punch Check this check box field to print the report with a larger margin. This
allows enough space for the report to be three hole punched. Uncheck this check box field

when to not use a larger margin.

Number of Copies Select the number of copies to print. This allows multiple copies of the

report or form to be printed without accessing Printer Setup.

Collated Check this check box field to print each copy of the report or form in proper
binding order when printing multiple copies. Uncheck this check box field to not collate the
report or form. This check box is available only when the value selected at the Number of
Copies field is greater than one.

Sort Report By Select Purchase Order Number, Vendor Number, Required/Expired Date
or Vendor Purchase Name from the drop down list.

Print Summary Report Select the check box field to display detailed information in the
Purchase Agent Generated Lines Report. Clear the check box field to display summary

information in the Purchase Agent Generated Lines Report.

Keep Window Open After Print Select this check box to keep this window open after you

print. Clear this check box if you want this window to close automatically after you print.

Keep Window Open After Preview Select this check box to keep this window open after
you preview the report or form. Clear this check box if you want this window to automatically

close after you preview the report or form.
et | Select the Print button to print the Purchase Agent Generated Lines Report.

Select the Preview button to preview the Purchase Generated Lines Report.

Select the Setup button to access the Print setup window.
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Save As
Delete

_Peigner | Select the Save button to display the Save Report Setting window. Select the
down arrow button to display the Save, Save As, Delete and Designer menu options.
Select Designer from the menu to access the Purchase Agent Generated Lines Report in

SAP Crystal Reports for Sage.

& Note: The Purchase Agent Generated Lines Report may be exported to a file type,
such as PDF or Excel, directly from the Purchase Agent Generated Lines Report task
window. The Sage 100 Paperless Office module may be used to manage the Purchase

Agent Generated Lines Report.

The following message displays when the Purchase Agent Generated Lines Report task

window is closed.

9 Do yvou wish to Clear the Generated Lines print file?
\_‘:l/

Select Yes to clear the Generated Lines print file. Select No to retain generated purchase

order line item information in the Generated Lines print file.
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Date Assignments to Purchase Orders
When a new purchase order is created, the Purchase Order module accounting date is

assigned as the order date for the purchase order. The required date for the purchase order
is calculated using the required date of the first purchase order line item created on the

purchase order.

-5 Purchase Order Entry (555) 6/25/201

Order Number 0000022 L [ 14 4 b B [E wendor.. [Z]

1. Header 2. Address 3. Lines 4. Totals User sss @

Order Date  6/25/2017 Order Type |Standard Order v Master/Repeat PO Q,

Wendor Mo,  01-MASTER @ [

Name MASTER MICRO MANUFACTURING PurChase Order accountlng date
assigned to Order Date field.

]
Ship-To Addrese 0000 Ck COMPUTER WAREHOUSE, INC.

Purchase Address

Order Status | New - Terms Code 02 @ 2% 10DAYS, NET 30 DAYS
Required Date  6/28/2017 ‘; Ship Via Q, ros
Warehouse 000 @ MAINWAREHOUSE

RAY MITCHELL Q,

E-mail rmitd)
e Gon @ Tokwene Required date based on vendor lead
Orange County Fax "4 time and system date plus one day.
Use Tax D Comment

0On Hold O Print Order

The required date for the item being ordered is determined by vendor lead times.

e When a lead time is defined for the vendor assigned to the Primary Vendor field in
the Purchase Agent summary window, the required date for the item is calculated by
adding the lead time plus one day to the system date.

e When a vendor lead time is not defined for the inventory item for the vendor number
assigned to the Primary Vendor field in the Purchase Agent summary window, the
required date for the item is calculated by adding two days to the system date. The
addition of two days to the calculated required date allows for one day to purchase

the item and one day to receive the item before it is available.
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Assignment of Purchase Order Number s
When a new purchase order is created from Purchase Agent, the order number is assigned

using the value in the Next Order Number field found on the Default Values for Purchase

Order Entry window in Purchase Order Entry.

 Default Values for Pur [
Next Order Number 0000024

Order Date 6252017 [
Order Type Standard Qrder -
Regquired Date B/2502017

Ship-To Address 0000 Ck MAIN WAREHOUSE

Warehouse ooo &, WANWAREHOUSE
Print Purchase Order

Ship Via Q,

FOB
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Purchase Agent and Bill of Materials
The Purchase Agent selection process recognizes bill numbers assigned to sales order and
work order materials when the Explode Bill Components parameter is selected in the

Purchase Agent Options window.

[ "= Purchase Agent Option

For tems which fall below the reorder point and are assigned the economic reorder method,
select the appropriate gty to buy option:

The gty required to fulfil demand and stock levels. -

Prompt for PO on Add to New/Add to Hold Purchase Order Creation

Explode Bill Components
Search Availabilty Across Warehouses for Components th il

Select the Explode Bill Component check
box field to explode bill parent items.

IEZNo

555 555 6252017

Multilevel bills are also exploded during the Purchase Agent selection process when the
Explode Bill Components parameter in Purchase Agent Options and the Explode Sub-

Assemblies parameter found on the Bill of Materials Entry tab are selected.

Select the Search Availability Across Warehouses for Components that are Bills check box
field to analyze available quantities in all applicable warehouses for bill numbers that are
components of Bill of Materials bill numbers. This parameter is enabled when the Explode

Bill Components parameter is selected.
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Unexploded Bill Selection Window
When a bill number is selected during the Purchase Agent selection process the

Unexploded Bill Selection window automatically displays.

=] Unexploded Bill Selectic

Bill Mo. Description Whse | Qty On Hand Qty On PO Qty On SO | MRP Projection | Qty On WO | WO Shortage Qty Awvail
CABIN-01000-H COMPUTER CABINET ooo 5.00 0.00 15.00 0.00 0.00 0.00 (10.00)
DSKTP-00100 5861133 SYSTEM ooo 0.00 0.00 15.00 0.00 0.00 0.00 (15.00)

Bill No. The bill number displays and cannot be edited.

Description The first description value assigned to the bill number displays and cannot be
edited.

Whse The warehouse code assigned to the bill number assigned that is assigned to a sales
order or the bill number assigned as a component in a work order displays and cannot be
edited.

Qty On Hand The current quantity on hand value for the selected bill number and

warehouse code displays and cannot be edited.

Qty On PO The current quantity ordered on purchase orders for the selected bill number

and warehouse code displays and cannot be edited.

Qty On SO The sum of the current quantity on sales order plus the current quantity on back

ordered for the bill number and warehouse code displays and cannot be edited.
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MRP Projection The calculated total MRP projection quantity for the item and warehouse
for all selected MRP projection periods displays in this field and cannot be edited. The MRP
projection period is calculated using the following information.
e The date value entered in the MRP Projected Demand Start Date field found on the
Purchase Agent task window.
e The date value entered in the Cutoff Date fields found on the Purchase Agent task
window.
e The value assigned to the Time Detall field in in the Sage 100 MRP Maintain
Projected Demands window.
e The value assigned to the Period Start Date fields in the Sage 100 MRP Maintain

Projected Demands window.

The MRP projected quantity value takes into consideration all demand and supply
transactions for the item at the specified warehouse code. Demand values may include
sales orders and work order material demands. Supply values may include on hand
guantities, purchase orders and work orders. This information is reviewed based on the
specified MRP Projection period. MRP projection periods may be defined as weekly or
monthly.

The difference between the MRP manual projection for the period and the actual demand
and supply for the MRP projection period is calculated and recorded as the MRP projection
for a MRP projection period. The total of all MRP projection period totals is assigned to the

MRP Projection value.

Qty on WO The current quantity ordered for work order parent items for the selected bill
number and warehouse code displays and cannot be edited. This field displays when the

Sage 100 Work Order module is active and setup for the current company.

WO Shortage When the Sage 100 Work Order model is activated and setup for the current
company, the WO Shortage field displays the total extended quantity value for the specified
warehouse code for a bill number designated as a work order component. Work order

components are assigned to a work order from the Materials tab in Work Order Entry.
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Qty Avail The quantity available for the bill number is calculated using the following formula.
Qty On Hand + Qty on PO/WO - Qty On SO — MRP Projection — WO Shortage

Qty to Make Accept the calculated quantity to make for the bill number and warehouse

code or enter a quantity to make value. When a zero quantity to make value is entered in
this field, records are created in the Purchase Agent summary and detail work files for the
bill number but the bill number is not exploded. When a bill number record is deleted from
the Unexploded Bill Selection window, the bill number is not exploded and records are not

created in the Purchase Agent summary and detail work files.

& Note: The value displayed in the Qty To Make field is based on the standard unit of

measure assigned to the inventory item in Item Maintenance.

The quantity to make value is based on the reorder method and reorder quantity information
assigned to an item and warehouse code in Inventory Management Main menu > ltem

Maintenance > Reorder Maintenance.

Maximum Stock Level

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.

Max On Hand Qty — Qty On Hand — Qty On PO + Qty on SO

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.

Max On Hand Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.

Max On Hand Qty — Qty On Hand - Qty On PO/WO + Calculated Demand
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The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Max On Hand Qty — Qty On Hand — Qty On PO/WO + Calculated MRP Projection

& Note: Refer to the MRP Projection field description for more information on how the

MRP Projection value is calculated.

Reorder Point

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.
Reorder Point Qty — Qty On Hand — Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.
Reorder Point Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.
Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Reorder Point — Qty On Hand — Qty On PO/WO + Calculated Total MRP Projection

Purchase Agent Version 2019 75



Jl—_)“.'

Purchase Agent

Economic Oty with Purchase Agent Option set to The Oty Required to Fulfill Demand

and Stock Levels

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.
Reorder Point Qty — Qty On Hand — Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.
Reorder Point Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.
Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Total MRP Projection

& Note: When the calculated value is less than the economic order quantity assigned to
the item and warehouse in Reorder Maintenance, the economic order quantity is

assigned to the Required Qty to Buy field.
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Economic Oty with Purchase Agent Option set to The Economic Order Quantity

The economic order quantity is assigned to the Required Qty to Make field when the value
assigned to the Economic Ord Qty field in Inventory Management Item Maintenance >

Reorder Maintenance is greater than the calculated demand.

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for
the current company and the calculated demand is greater than the economic order

guantity.
Reorder Point Qty — Qty On Hand — Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order module is activated for the current company, the Sage 100 Material
Requirements Planning module is not activated for the current company and the calculated

demand is greater than the economic order quantity.
Reorder Point Qty — Qty On Hand — Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company, the calculated demand is greater than the economic order quantity and
the calculated demand is greater than the calculated total MRP projection.

Reorder Point — Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company, the calculated demand is greater than the economic order quantity and
the calculated total MRP projection is greater than the calculated demand value.

Reorder Point — Qty On Hand — Qty On PO/WO + Calculated Total MRP Projection
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None

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are not activated for

the current company.
Qty On Hand - Qty On PO + Qty on Sales Order

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order module is activated and the Sage 100 Material Requirements Planning module

is not activated for the current company.
Qty On Hand - Qty On PO/WO + Qty on SO + W/O Shortage

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the

current company and calculated demand is greater than the calculated total MRP projection.
Qty On Hand - Qty On PO/WO + Calculated Demand

The following formula is used to calculate the required quantity to make when the Sage 100
Work Order and Sage 100 Material Requirements Planning modules are activated for the
current company and calculated total MRP projection is greater than the calculated demand

value.

Qty On Hand - Qty On PO/WO + Calculated Total MRP Projection

& Warning: When the calculated Required Qty to Make is less than the minimum order
guantity value specified in Reorder Maintenance for the item and warehouse, the
minimum order quantity is assigned to the Required Qty to Buy field regardless of the

reorder method assigned to the item and warehouse.

& Note: Quantity values in the Unexploded Bill Selection window are based on the

standard unit of measure assigned to the inventory item in Item Maintenance.
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= Inventory Inquiry Button Select the Inventory Inquiry button to access the Inventory
Management Item Inquiry window.
“e Inventory Drilldown Button Select the Inventory Drilldown button to access the

Inventory Drilldown for Item window.

* Remove ltem Button Select a bill number record and then select the Remove Item
button to remove a bill number record from the Unexploded Bill Selection window and the
Purchase Agent work files. The following message displays after selecting the Remove

Item button.

] Sage 100 =]

<P VERIFY:
x..‘:/ tem: BOARD-05530-186 Warehouse: 000

“fou want to remove this tem from planning?

Select Yes to remove the bill number record from the Purchase Agent selection process.

Select No to return to the Unexploded Bill Selection window.

é Note: When a zero quantity to make value is entered in the Qty to Make field, records
are created in the Purchase Agent summary and detail work files for the bill number but
the bill number is not exploded. When a bill number record is deleted from the
Unexploded Bill Selection window, the bill number is not exploded and records are not

created in the Purchase Agent summary and detail work files.

Select the Accept button to complete the Purchase Agent selection process and

calculate Purchase Agent information for exploded bill component.
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Bill of Materials Example: Explode Bill Components Enabled

The following example documents how Purchase Agent determines the supply, demand

and suggested quantity to make for a Bill of Materials bill. This example also documents the

calculation of the supply, demand and the suggested quantity to buy for a component

assigned to a bill number.

In this example, item code CABIN-01000-IH is an inventory item that can be made and

purchased. The valuation method Buy has been assigned to the item record in Item

Maintenance.

=1 Item Maintenance (S55)

ftem Code | CABIN-01000-H Q% 14 4 kP E “opy From.. Renumber...
Description  CABINET MODEL 1000 =

1. Main 2. Additional 3. Quantity 4. History 5. Transactions €. Orders 7. Cost Detail

Unit of Measure
ProductLine PART @4, COMPUTER PARTS Standard  FarcH QL

Product Type | Raw Material hd Weight Purch

e <] Voume saiee Purchase Agent recognizes Bill of
l Procurement | Buy TyeR Materials bill numbers assigned a buy

Price Code IND Ck INDIVIDUAL PARTS PRICING Primary Vendor

or make procurement value.

Default Whee oo C!@ MAIN WAREHOUSE
Sales Purchases Last Costs
Retail Price 550.0000 Standard Cost 320.0000 tem 250.0000
Standard Price 525.0000 Average Cost 408.8267 Allocated .0ooo
Last Sold 411512020 5 Last Receipt 87232017 [ Total 250.0000
Quantities

Whse Description On Hand On Bk Ord Commited On'W0O  Req for WO A %

LONGBEA.... 10.0000 .0000 0000

3

EEZIEE S ©
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Item code CABIN-01000-IH is assigned the reorder method Max Stock Level and a

maximum on hand quantity of 1,000 in Inventory Management Reorder Maintenance.

s

ltem Code

Reorder Maintenanc:

CABIN-01000-H

CABIMET MODEL 1000

Standard UM EACH

2

Whse| Desc |Bin Locatio

Reorder Method
Wax Stock Level w |

LONGBE.

001

e ——

Fconomic Ord Gty Reorder Point Gty

0000
0000

10.0000
30.0000

Min Order Qty
R
.00

Max On Hand Qty
1,000.0000

Item code CABIN-01000-IH order quantities is
based on the maximum stock level of 1,000.

Economic Order Quantity
{0000

Reorder Point Quantity
40,0000

Minimum Order Quantity
0000

Maximurm On Hand Quantity
1,040.0000

EIETE o

Item code CABIN-01000-IH is defined as a bill number in Bill of Materials Maintenance. Iltem
code 3/4 INCH SCREW is a raw material required to make item code CABIN-01000-IH. Bill
number CABIN-01000-IH requires four 3/4 inch screws to make one CABIN-01000-IH.

S

Bill Number

Revision

oo G

Bill Type Standard

4. Header

60 -

2. Lines

CABIN-01000-H

Description 1

-

Description 2

Quick Row 1

Q% 14 4 b b

COMPUTER CABINET

B &

=

Component tem Code

[ 304 INCH SCREW
WASHER
DISK-MOUNT

CABINET-COVER

Al

Revision Step No.

DDDD,

Q

antity/Bil
4.0000

[)7afi}
oooo
oozo

10.0000
1.0000
1.0000

.oooo

Sid INCH

Disecrintion

SCRFW

Al

Four 3/4 inch screws are required to
make one item code CABIN-01000-IH.

Bill of Materials Maint =" )|

80
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|| ltem Maintenance (SS5)

temCode  3/4 INCH SCREW/ Q% 144 kb E
Description | EEIEIERET] =

1. Main 2. Additicnal 3. Quantity 4. History 5. Transactions 6. Orders T. Cost Detail

Unit of Measure
Productline PART ©, COMPUTER PARTS Standara  vARD @

Product Type | Raw Material - Weight Purchazes EACH ck Mo. of YARD

' Iy \olume 0.0000 Sales FooT &, No.of YARD
Procurement Inventory Cycle ]

Price Code Prirnag‘\.fenduk D1-STEV Cg . STEVENS SUPPLY

Default Whse

Sales Last Costs
Retail Price 1000 ttem .oooo
Standard Price .oooo Allocated .oooo

Last Sold i Total 0000

Item code 3/4 INCH SCREW is assigned the
procurement method of Buy and a primary vendor number.

o

EEZEE & ©

Item code 3/4 INCH SCREW is assigned the Reorder Point reorder method with a reorder
point quantity of 100.

0 =1 Reorder Maintenance

ltem Code  3/4 INCH SCREW 3/4 INCH SCREW Standard WM YARD
~ ﬁ
Whse| Desc |BinLocation| Reorder Method |Economic Ord Q) Reorder Point Qty| | Min Order Qty J Max On Hand Qty % -
1 000 | KMAIN WA Reorder Point 000 ﬂ 100.0000 0000y 10,000.0000
2 o1 LONGBE. None 0000 Lw‘ 000

Purchase Agent calculates quantity to buy information based
on the reorder point of 100 for Item code 3/4 INCH SCREW.

100.0000 10,000.0000

EIEDE 0
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Monthly MRP projections were previously assigned to item code CABIN-01000-IH for

October, November and December 2017.

T Vaintan projeced veren N ]

tem Mumber  CABIN-01000-H Q@ CABINET MODEL 1000 Whse 000 Ck

Customer No. @, PROJECTION FOR ITEM Time Detail | Month

Period Start 1210172017 Monthly MRP projections for item code
Oty Sold Last Year  Qty Soid This Year CABIN-01000-1H are considered during
o.0000 00000 Purchase Agent calculations.

Period Start Qty Sold Qty Sold Qty Projected Qty Projected
Date Last Year This Year This Year ar %/ Mext Year

02/mA7 0.000a 0.0000 0.0000 i) 0.000a
03/mAz 0.oooa 0.0000 0.0000 0.oooa
04/mAy 0.0000 0.0000 0.0000 0.0000
08/ A7 0.oooa 0.0000 0.0000 0.oooa
06/M A7 0.0000 0.0000 0.0000 0.0000
o7/mAnz 0.oooa 0.0000 0.0000 0.oooa
og/maAar 0.0000 0.0000 0.0000 0.0000
10/mAr 0.0000 0.0000 100.0000 B 0.0000
110117 0.0000 0.0000 200.0000 - 0.0000

i 4 b B
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A customer placed an order for 15 quantities of Item code CABIN-01000-IH on June 17,
2017.

Epr—— o .——

Order Number O\J

2. Address

nnnnn aE,
Qoo

Customer...

44 bW

1. Header 3. Lines 5 Payment User sss

Quick Row

. 0000 - & -

tem Code

13 =

Back Ordered
.0ooo

ﬂﬂwT

Ordered Comment

15.0000

Unit Price Extension
368.0000 5,520.00
4000 iy

Purchase Agent recognizes item code
CABIN-01000-IH also a bill number.

4

CABINET MODEL 1000
000

Description

Warehouse

Unit Of Measure| EACH
Shipped

Price Level

Tax Class

W
T

Total &Amount 5,520.00

Print Order... Print Pick... @ Recalc Price:

EIETIEEE & 0

The Explode Bill Components check box field must be selected in the Purchase Agent
Options window in order for Purchase Agent to recognize items on sales orders as bill
numbers and to analyze components of a bill number. The Search Availability Across

Warehouses for Components that are Bills parameter is not selected.

. -~ Purchase Agent Optiol

For tems which fall below the reorder point and are assigned the economic reorder method,
=elect the appropriate gty to buy option:

The gty required to fulfil demand and stock levels, -

Prompt for PO on Add to New/Add to Hold Purchase Order Creation |7|
—— —
l Explode Bil Components

Search Availabilty Across Warehouses for Components that a;ﬂo’bﬁ/v |:|

Explode Bill Components parameter
must be selected to explode bills.

335

BI23/2017

553
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A start date must be entered in the MRP Projected Demand Start Date field found on the
Purchase Agent task window in order to include MRP projection information during the
Purchase Agent selection process.

& Note: MRP projection information is not included in the Purchase Agent selection

process when a date value is not entered in the MRP Projected Demand Start Date
field.

T rucres gert

WRP Projected Demand Start Date 06/01/2017 Options
Cutoff Date 121312017
Include Lead Time

Selection

E

MRP projections that occur from June 1, 2017 through
December 31, 2017 for item code CABIN-01000-IH are
included in the Purchase Agent selection process.

Customer Number

Sales Order Mo.

Vendor Number

T T
Q 2tz Q
CABIN-01000-H A/(i CABIN-01000-H Q, ]
%
Q,

Purchase Order No.

ltem Code

Product Line

K FHOEEER E

Warehouse

Select the button to start the

Purchase Agent selection process.

S85 | 855 B2321M7

The Unexploded Bill Selection window displays during the Purchase Agent selection
process because Item code CABIN-01000-IH is assigned as a bill number and sales order
demand exists for item code CABIN-01000-IH.

| Unexploded Bill Selectic

Bill No. De=cription Whse |Qty On Hand Qty On PO | Qty On S0 | MRPProjection | Qfy On WO | WO Shortage Qty Avail Qty to Make
CABIN-01000-H COMPUTER CABINET 000 5.0000 0.0000 15.0000 650.0000 2.0000 0.0000 (660.0000) 1,008.0000

Accept the calculated quantity to make or enter
the number of CABIN-01000-IH items to make.

Purchase Agent Version 2019 85



P".’

Purchase Agent

Item code CABIN-01000-IH has a quantity on hand of five, incoming quantities from a work
order of two, sales order demand of 15 and a total calculated MRP projection of 650. The
reorder method assigned to Item code CABIN-01000-IH is maximum stock level with a
maximum on hand quantity of 1,000. This information is reviewed in the following manner
during the Purchase Agent selection process to determine the demand for item code
CABIN-01000-IH.

Maximum Stock level 1,000

On Hand Quantity (5)

Work Order Incoming Quantity (2)
Sales Order Demand 15

Total Demand 1,008

The calculated MRP Projection for the period specified in the Purchase Agent task window
is 650. Since demand for item code CABIN-01000-IH is greater than the calculated MRP
projection, the quantity to make is 1,008. The information reviewed by Purchase Agent to
calculate the quantity to make for item code CABIN-01000-IH at warehouse 000 displays in
the Inventory Drilldown for Item window.

[ = Inventory Drilldown for Item: CABIN-01000-1i

CABIN-01000-1H
CABINET MODEL 1000
ooo

ltem Code Cutoff Date

Description Reorder Point 0.0000

Warehouse Maximum Stock ,000.0000 Minimum Order Oty 0.0000

Date Source Reference Quantity Balance

BI23/2017
6232017
§232017 WO 0000002:Parent 2.0000 (8.0000)

1312017 WP (100.0000}) (108.0000})
1302017 WP (200.0000}) (308.0000)
1231207 MP / (350.0000) (658.0000)

The calculation of the MRP projected quantity
value takes into consideration all demand and
supply transactions for the item at the specified
warehouse code per MRP projection period.

On Hand
50

5.0000
(10.0000)

0000035 (15.0000)

Purchase Agent Version 2019 86



P':

Purchase Agent

Select the Edit button from the Purchase Agent task window after the item code CABIN-

01000-1H is exploded and the Purchase Agent selection process is complete.

g 0909090000000 =

WRP Projected Demand Start Date 06/01/2017 Options
Cutoff Date 121312017
Include Lead Time

Selection All Starting Ending
Q, 997777777
Q zzzzzzz @
Q, 997777777
Select the button to access the
Purchase Agent Task window.

T

Customer Number

Sales Order Mo.

E E

Vendor Number

Purchase Order No.

ltem Code

Product Line
Warehouse

Buyer

K EEEERE

Q,
Q,
Planner Ck

Clear Generat

[ata was last generated on Fri, Jun 23, 2017 at 3:21pm 55 555 BI232017

Item code 3/4 INCH SCREW is assigned the reorder point reorder method. As specified in
Bill of Materials Maintenance, four 3/4 inch screws are required to make one quantity of item
code CABIN-01000-IH.

Quantity Required of 3/4 INCH SCREW
to Make1,008 of Item Code CABIN-01000-IH 4,032

On Hand4 Quantity (5)
Work Order Material Demand 8
Total Demand 4,035
Reorder Point Quantity 100
Actual Quantity to Buy 4,135
I Frchaze Agent Sumine
‘F ftem Code o - @ show Al @ ttems to Buy @ No requirements

CABIN-01000-H | fohed
l |CABINET-COVER

BOARD-04220-66 Hold ftem Code Whs (Mthd) Description Primary Vendor | Unit Coff | Actual Oty to| [Required | Purch Qty | PurchCost| QtyOn | Qty OnPO | Qty On S0 MRP Qty On WO Wio Add| Qty to
BOARD-05530-133 Buy to Buy Hand Projection Shortage Buy
BOARD-05530-166 | s A ) A =
[ i 34 INCH SCREW 000 (ROP} | 3i4 INCH SCREW  01-STEV 0.100 4,135.0000 4 §35.0000 4135EACH 413.5000 5.0000 0.0000 4,032.0000 0.0000 0.0000 2.0000 0.0000 @
&

Accept the calculated actual quantity to
buy or enter a different quantity to buy.
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A detail record is generated for item code 3/4 INCH SCREW to represent the number of
guantities used to create bill number CABIN-01000-IH.

e soer o= T ===

tem Code 374 INCH SCREW 0n Hand 5.0000 Veight 0.0000
374 INCH SCREW
Warehouse 000 Minimum Stock 0.0000 Total Required 0.0000

De=scription Incoming 0.0000

Hold | Source Description CQuantity Unit Cost
[ wo:0000002 3/4 INCH SCREW 8.0000 0.1000
[ BOMW 3/4 INCH SCREW ;4,032.0000 0.1000

4,032 quantities of item code 3/4 INCH SCREW are required to
make 1,008 quantities of bill number CABIN-01000-IH.

Inventory Return

] inventory Drilidown for tem: 3,
ttem Code 374 INCH SCREW Cutoff Date 120312017
Description 374 INCH SCREW Reorder Point 100.0000
Warehouze 000 Maximum Steck | 10,000.0000 Minimum Qrder Qty 0.0000

Diate Source Reference CQuantity Balance
G232017 On Hand 5.0000
6/23/2017 WO 0000002 (5.0000} (3.0000}
8232017 PA BOM COMPONENT: CABIN-01000-H w (4,032.0000) (4,035.0000) ]

Item code 3/4 INCH SCREW is a component of
Bill Number CABIN-01000-IH.
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A purchase order for item code 3/4 INCH SCREW may be generated directly from the

Purchase Agent Summary window for the actual quantity to buy of 4,135.

Filtering On <Show All= - & Show All @ tems to Buy ) No requirements
[ an
Hold ttem Code Whs (Mthd) Description Primary Vendor| Unit Cost |Actual Qty| Required | PurchQty | PurchCost| QtyOn | QtyOnPO[QtyOnSO| MRP |atyonwo| w0 |AddiQiyto
toBuy | QtytoBuy Hand Projection Shortage Buy
- 000 (ROP) | 314 INCH SCREW 01-STEV 01000 ,135.0000 4,135.0000 4135EACH 4135000  5.0000  0.0000 4,032.0000 0.0000  0.0000 80000 0.0000 2
s 001 (MAX) |CABINET MODEL 1000 (1-STEV 4088267 30.0000  30.0000  30EACH 22648010  10.0000 00000  0.0000 0.0000 00000  0.0000 0.0000 B
~ E0Q) | CABINET COVER 153300 $94.0000 9940000 994 EACH 52380200  16.0000  0.0000 1,008.0000 0.0000  0.0000  2.0000 0.0000 &
[V DIK-MOUNT K DRIVE MOUNT 12200 9940000 994.0000 994 EACH 12126800 160000  0.0000 1,008.0000 0.0000  0.0000  2.0000 0.0000 5
#
®
Refresh Total Quantity 41350000 Total Cost 41350 Create PO's 2 9
555 | sss | ezam017

Select the Create New button from the Generating Purchase Orders window to create a new

purchase order for item code 3/4 INCH SCREW.

Select the button to generate a
new purchase order.

I Generating Purchase Crd

Working On

Lines Reviewed

LCancel Generation

Add to New  Add to Hold

Review the purchase order that was created for item code 3/4 INCH SCREW using the

Purchase Agent Generated Lines Report.

Report Setting STANDARD
Description Purchase Agent Generated Lines Report
Setting Options
Type Public Print Report Settings O

Default Report Three Hole Punch |:|

Sort Report By | Purchase Order Number Print Summary Report |:|

Keep Window Open After .
WSSSUTIL\HP Laserlet M&04 PCL & * | Print D Preview m
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Select to print, preview or export the purchase order information from the Purchase Agent

Generated Lines Report task window.

Purchase Agent Generated Lines Report
Sorted by Purchase Order Number

P.O. Number Vendor Number Required
ftem Code /Description ur TC Whse Date UM Ordered Unit Cost Extension
0000020 01-STEV Type: Standard Status: New P.O. Date: 6232017 Reguired Date: 6252017
STEVENS SUPPLY Hold: No
Comment
34 INCH SCREW No TX 000 6252017 EACH 41350000 01000 41350

34 INCHSCREW
Vendor Mem: 34 INCH SCREW
Ovder 0000020 Total: 41350

Report Totak: 41350

The following message displays when the Purchase Agent Generated Lines Report task

window is closed.

Do you wish to Clear the Generated Lines print file?

Select Yes to clear the Generated Lines print file. Select No to retain generated purchase

order line item information in the Generated Lines print file.

Generating Purchase Ord

Select the button to return to the
Purchase Agent Summary window.

Working On Completed

Lines Reviewed

1

LContinue &
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Purchase order 0000019 was created by Purchase Agent with an ordered quantity of 4,135.

- Purchase Order Entry (°
Order Number

1. Header 2. Address

By

4 49 b #

3. Lines

Quick Row

User sss

2@

a Cop

=
i

ltem Code
34 INCH SCREW

Ordered

Back Ordered Unit Cost

000

41350000 W
Ry

0000

Extension
413.50

U

UUUU

The generated purchase order may now be processed
from the Sage 100 Purchase Order module.

L]

4

Description
Warehouse
Unit of Measure
Qty Received

Total Amount 413.50

I @ ©

Quick Print... {7

After the purchase order is created, Iltem code 3/4 INCH SCREW displays an actual quantity

to buy value of zero and a quantity on purchase order of 4,135 in the Purchase Agent

Summary window.

Fiering On <Show Al = @ Show Al © ftems to Buy © No requirements
O &
Hod|  femCode | Whs (Mihd) Description Primary | Unit Codj | Actual Qty| ReJured | Purch Oty | Purch Cost| Qiy Onff | Gty OnPO | JtyOnS0| WRP | GiyOn | WO |AddlGiylo
Vendor to Buy |Qtyjjo Buy Hand Projection Wo Shortage Buy
[~ 34 INCHSCREW 000 (ROP) | 3/4 INCH SCREW 01-STEV 01 0o fooo  oEAcH 0.00 sof 41s00 Jeoz200 000 000 200 000 | &
[ {CABICOT000-H ;000 (MAX) |CABINETMODEL 1000 01-STEV 4088 0.00W oo oEacH 0.00 5. 000 J esz00) 000 200 0.00 w0 | g
i3
#
®
Purchase Agent information is updated to reflect the
generated purchase order for item code 3/4 INCH SCREW.
Refresh Total Quantity 0.00 Total Cost 00 Creste PO's 8 @
555 | 555 | 662017
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A detail record has been created for the newly generated purchase order to display the
ordered quantity of 4,135.

Purchase Agent

Y inventory Drilldown for Lo

ttern Code 3/4 INCH 5CREW Cutoff Date 1213112017
Description 374 INCH SCREW Reorder Point 100.0000
Warehouse 000

Maximum Stock | 10,000.0000 Minimum Order Qty 0.0000

Date Source Reference

Cuantity Balance
SI232017 On Hand

B23/2017 Wo ooooooz

5.0000
(8.0000) (3.0000)
P BOM COMPONENT..  (4032.0000)  (4,035.0000)
PO 0000020 4,135.0000 100.0000 ]

A record for the newly generated purchase order
was created in the Purchase Agent work files.

tem Code  3/4 INCH SCREW On Hand 5.0000

Weight
Description 374 INCH SCREW

[ Incoming < 4,135.0000 ]

VWarehouse 000 r.1inimum51c9/ 0.0000 Total Required
Hold | Source Description

Quantity Unit Cost

8.0000 0.1000
[ BOM 34 INCH SCREW 4,032.0000 0.1000

™ wo:0000002 3/4 INCH SCREW

The incoming field includes all purchase order for the
item at the specified warehouse.

Remove Inventory
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Bill of Materials with Subassembly Examples
The Purchase Agent selection process analyzes available quantities in all applicable

warehouses for bill numbers that are components of Bill of Materials bill when the Search

Availability Across Warehouses for Components that are Bills parameter is selected.

= Purchase Agent Option: E&E |

For tems which fall below the reorder point and are assigned the economic reorder method,
select the appropriate gty to buy option:

The gty required to fulfil demand and stock levels. -

Prompt for PO on Add to New/Add to Hold Purchase Crder Creation
Explode Bill Components |7|
I Search Availabilty Across Warehouses for Components thw'

Check the check box field to review quantities at
all warehouse for component subassemblies.

When activated, this feature attempts to fulfill demand for subassemblies of Bill of Materials
bill numbers from other warehouses prior to analyzing the components of the subassembly.
The following two examples describe the Purchase Agent selection process with and

without the Search Availability Across Warehouses for Components that are Bills parameter

enabled in Purchase Agent Options.
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Example One: Search Availability Across Warehouses for Components that
are Bills Parameter Enabled

Bill Parent Item Code CABIN-01000-IH
Item code CABIN-01000-IH is assigned a procurement value of Make in ltem Maintenance.

Five quantities are available in warehouse 000 prior to the creation of a sales order.

Gy |-

ftem Code  |CABIN-01000-H Q% 14 49 b Pk Copy From..  Renumber..  Mere.. ~
Description | CABINET MODEL 1000 =

1. Main 2. Additional 2. Quantity 4. History 5. Transactions &. Orders 7. Cost Detail
Unit of Measure
Productline  PART @, COMPUTER PARTS Standard  EAcH @
Product Type | Raw Material - Weight Purchases EACH Ck No. of EACH

Valuation Aucrace Lot = Volume 0.0000 Sales EACH Ck No. of EACH
Procurement | Make ‘v\ Inventory Cycle

Price Code D @, INDVIDUAL PARTSPRICNG PO dor  01-STEV @, %, STEVENS SUPPLY
Defautt Whse goo Mtaniiessnriises

sales Procurement method Make and Qty on Hand of 5.

Retail Price

Standard Price SIS 0000 u Average Cost ] Allocated 0000 u

Last Sold 41502020 [ Last Receipt = Total 250.0000

Quantities

Whse Description On Hand On S0 On Bk Ord Committed On'WO  Reg for WO Available Last Counted i

000 MAIN WAR... 5.0000 15.0000 .0ooo 15.0000 .oooo 0000 10.0000-
001 LONGBEA... 10.0000 .0000 .oooo 0000 .oooo .ooon 10.0000

ESIETIETE S ©
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Item code CABIN-01000-IH is assigned the reorder method Max Stock Level and a

maximum on hand quantity of 1,000 in Inventory Management Reorder Maintenance.

ltem Code  CABIN-01000-H CABIMET MODEL 1000 Standard UM EACH

Whse| Desc |Bin Locatioy Reorder Method conomic Ord Qty| Reorder Point Qty|  Min Order Qty §| Max On Hand Qty

1 000 | MAIN WA Max Stock Level 10.0000 .oooo 1,000.0000
2 |001 | LONGBE. Tax Stock Level 30.0000 .00 I

Item code CABIN-01000-IH order quantities is
based on the maximum stock level of 1,000.

Economic Order Quantity Reorder Point Quantity Minimum Order Quantity | Maximum On Hand Quantity
{0000 40,0000 0000 1,040.0000

EIETE o

Item code CABIN-01000-IH is considered the bill parent item. CABIN-01000-IH is assigned

as the bill number in Bill of Materials Maintenance.

Bil Number | CABIN-01000-H L% 144 ke
Revision oo @ Description 1 COMPUTER CABINET
Bill Type Standard - Description 2

1. Header 2. Lines

DISK MOUNT is a component subassembly
of bill number CABIN-01000-IH.

oo o T STopTYoT ooy

1 34 INCH SCREW oooo 4.0000
2 | WASHER 0010 10.0000

FDISK MOUNT & {a, 2.0000 |
T-LUVER LAY

.ooan

al

Description DISK DRIVE MOUNT
Find No.
Scrap Percent
Unit Of Measure| EACH

® EIEEIEE ¢ o

DISK MOUNT is a component subassembly of bill number CABIN-01000-IH. Two quantities
of DISK MOUNT are required to complete one quantity of CABIN-01000-IH.
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Subassembly Item Code DISK MOUNT
Item code DISK MOUNT is created and assigned a procurement value of Make in Item

Maintenance. Quantities are not available in warehouse 000 but 37 quantities are available

in warehouse 001. Reorder quantities are not defined in Reorder Maintenance for item code

DISK MOUNT.

=] Item Maintenance (S55) 6/2
tem Code  |DISK MOUNT
Description DISK DRIVE MOUNT

1. Main 2. Additional

QY M4 b b
®

3. Guantity 4. History 5. Transactions

Unit of Measure

Productline | PART |G, COMPUTER PARTS Standard  EACH

Product Type | Raw Material -

Weight Purchases EACH

Iy

Nolume 0.0000 Sales EACH

i Ao Copt x
Procurement | Make -
A e

entory Cycle M

Price Code  mp @, MNDIVIDUAL PARTS PRICING imary Vendor
Default Whse gop @l mamwapennuse

sales Procurement method Make and Qty on Hand of

Retail Price

Standard Price 0 in warehouse 000 and 37 in warehouse 001.

Renumber... More... -~

6. Orders 7. Cost Detail

Q

@, No.of EACH
@, Mo.of EACH

Q%

Last Sold

Quantities

Tast Hecelpt el R

Whse Description On Hand
000 MAIN WAR... 0000
001 LONGBEA... 37.0000

On Bk Ord Committed
0000 0000 {0000
.0000 0000 0000

Total TZI0 T

On'W0O  Req for WO Available Last Counted s
0000 0000 0000
.oooo 0000 37.0000

IS - o
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DISK MOUNT is assigned as the bill number in Bill of Materials Maintenance.

— Bill of Materials Maintena

Bill Number | DISK MOUNT O\J 4 4 & M
Revision 000 O\J Description 1 DISK DRIVE MOUNT

Bill Type Standard v Description 2 1/2 INCH SCREW is a Component

1. Header 2. Lines Of b|” number DISK MOUNT
- weghow 18| @ ERELE-

Component e Code Revision Step No. Quantity/Bil Ci
112 INCH SCREW = {q, | 4.0000

2 | i

4|

Description | 1/2 INCH SCREW
Find No.
Scrap Percent
Unit Of Measure| YARD

@

Item code 1/2 INCH SCREW is assigned as a component of bill number DISK MOUNT.
Four quantities of item code 1/2 INCH SCREW are required to make one quantity of bill
number DISK MOUNT.
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In this example, the Use Item Default Warehouse parameter in Sales Order Options is not
selected. When the Use Item Default Warehouse parameter is not selected, the demand for
the component of a bill number displays in the warehouse that is assigned to the bill number

on the sales order.

1= Sales Order Options (SS

2. Entry 3. Line Entry 4. Forms 5. Printing &. Quick Print 7. History 8. Job Cost

Use Alternate Warehouse for Out-of-Stock tems Allow Discount Rate by Detail Line

Use ttem Default Warehouse Default Special tems to Drop Ship
CRECK 10T AAvaEEIE Quantty w1

Warranty Calculath Ship Date -

Display Unit Cost

Display Profit Margin Percent

Profit Margin Percent to Display VWarning

The warehouse assigned to the sales order item
Furchase Control is used when this parameter is not selected.

Enable Purchase Control of tems

TS ETTAT DTS OOIOTT T aTE s OTTET T
Select tems Based On Customer
Enable Lot/Serial Distribution
Control Purchases Based On ftems Not Allowed
tem Pricing by Total Quantity
Enable Based On |None
Unit of Measure for Total Standard

Apply tem Pricing Automatically

50
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A customer placed an order for 15 quantities of Item code CABIN-01000-IH on June 17,

2017.

Order Number

1. Header

. 0000 - & -

nnnnn aE,
Qoo

2. Address

44 bW

3. Lines User sss

5. Payment

Quick Row

13 =

Customer...

Unit Price Extension
1,000.0000 15,000.00

2000 it

Ordered
15.0000

Back Ordered
.0ooo

ﬂﬂwT

tem Code

Comment

4

Purchase Agent recognizes item code
CABIN-01000-IH as a bill number.

Description

Warehouse

Shipped

Price Level

Tax Class

Unit Of Measure| EACH

CABINET MODEL 1000
000

W
T

Total Amount

15,000.00

Print Order... Print Pick... I:E:I Recalc Price:

EIEEIEEE & 0

The Explode Bill Components and the Search Availability Across Warehouses for
Components that are Bills check box fields are selected in the Purchase Agent Options
window. When both parameters are selected, Purchase Agent recognizes items on sales
orders as bill numbers and analyzes components of the bill number. When a subassembly is
encountered during the Purchase Agent selection process, the available quantities in other

applicable warehouse are reviewed.
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For items which fall below the reorder point and are assigned the economic reorder method,
select the appropriate gty to buy option:

The gty required to fulfil demand and stock levels.

Prompt for PO on Add to New/Add to Hold Purchase Order Creation

Explode Bill Components

Search Availabilty Across Warehouses for Components that are Bills /

Available quantities in other warehouses
for subassemblies are reviewed.

MRP Projecte: Options

Cutoff Date B30/2017

—
| b

Selection

Z

Starting Information is selected

based on a cutoff date.
)
9szzrzzrr @

Customer Number

Sales Order Mo.
Wendor Number
Purchase Order No. ZIFFFTT ck
ltem Code q@
Product Line
Warehouse
Buyer

Planner

Generate - O

555 555 B25/2017

After the Generate Selections button is selected from the Purchase Agent task window and
the Continue button is selected from the Generating Work Table window, the Unexploded

Bill Selection window displays.
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(] Unexploded Bill Select

Bill No. Description Whse | Qty On Hand Qty On PO | Qfy On S0 | MRP Projection | Qty On WO | WO Shortage Qty Avail
CABIN-01000-H COMPUTER CABINET 000 5.0000 0.0000 15.0000 0.0000 0.0000 0.0000 (10.0000)

1,010 of bill number CABIN-01000-IH are to be made. /

A quantity to make of 1,010 is calculated for bill number CABIN-01000-IH. The demand for
item code CABIN-01000-IH was created by sales order number 0000035, the reorder
method of Max Stock Level and a maximum on hand quantity of 1,000 minus the on hand

guantity.

The calculated quantity to make is available for review from the Inventory Drilldown for Item

window.

] Inventory Drildown for llem: C
tem Code CABIN-01000-1H Cutoff Date 6302017
Description  CABINET MODEL 1000 Reorder Point 10.0000
Warehouse 000 Maximum Stock 1,000.0000 Minimum Order Qty 0.0000
Date Source Reference Quantity Balance

BI25/2017 On Hand 5.0000
6232017 50 0000035 (15.0000) (10.0000)

Select OK to close the Inventory Drilldown for Item window. Select the Accept button from
the Unexploded Bill Selection window. Select the Edit button from the Purchase Agent task

window to access the Purchase Agent Summary window.
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Fitering On <Show All- - @ showAl O tems to Buy ©) Mo requirements
O an
Hold[ MemCode | Whs (Mthd) Description Primary Vendor | Unit Cost |Actual Qty| Required | PurchQty |PurchCost| QiyOn |GQtyOnPO[QtyOnso| MRP |atyonwo| wio [AddiQtyto
toBuy | Oty to Buy Hand Projection Shortage Buy
[~ 1/2INCH SCREW 000 (EOQ) | 142 INCH SCREW 01-STEW 010 793200 793200 7932EACH 79320 0.00 000 7,932.00 0.00 0.00 0.00 0.00 | 4
[~ 3/4INCHSCREW 000 (ROP) |3/4 INCH SCREW 01-5TEV 010 413500 4,135.00 4135EACH 41350 5.00 000  4,040.00 0.00 0.00 0.00 000 | g
[T CABMN-D1000-H 000 (MAX) |CABINETMODEL 1000 01-STEV 408,33 0.00 0.00 DEACH 0.00 5.00 000 (99500 0.00 0.00 0.00 0.00 =
[T CABIN-01000-H 001 (MAX) |CABINET MODEL 1000 01-STEV 40883 30.00 30.00 30EACH 12284.80 10.00 0.00 0.00 0.00 0.00 0.00 0.00
™ DISKMOUNT 000 (E0Q) | DISK DRIVE MOUNT 122 0.00 0.00 0 EACH 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 L
™ DISK MOUNT 001 (E0Q) | DISK DRIVE MOUNT 122 0.00 0.00 OEACH 0.00 37.00 0.00 0.00 0.00 0.00 0.00 0.00 5
Refresh Total Quantity 12,087.00 Total Cost 13,471.50 Creale PO's 2 @
555 | 555 | 6M28/2017

The Purchase Agent selection process determined that 37 quantities were available in
warehouse 001 for the subassembly DISK MOUNT.

Hold ltem Code Whs (Mthd) De=cription Primary Vendor | Unit Cost |Actual Qty| Required Purch Qty | Purch Cost| QtyOn Qty On PO | Qty On SO MRP Qty On WO Wio Addl Oty to
to Buy | Qty to Buy Hand Projection Shortage Buy

[~ DISKMOUNT 000 (EQQ) | DISK DRME WOUNT 122 0.00 0.00 O EACH 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

[~ DISK MOUNT 001 (E0Q) | DISK DRIME WOUNT 122 0.00 0.00 0 EACH 0.00 ar.00 0.00 0.00 0.00 0.00 0.00 0.00

Since the Search Availability Across Warehouses for Components that are Bills check box
fields was selected in Purchase Agent Options, the 37 quantities from warehouse 001 were
used to partially fulfill the demand of DISK MOUNT. Therefore, the demand for DISK
MOUNT is 1,983.

Based on the quantity per bill value of four for component 1/2 INCH SCREW assigned to bill
number DISK MOUNT, 7,932 quantities of 1/2 INCH SCREW are required to be purchased
to fulfill the demand of the bill parent item CABIN-01000-IH.

Hold ltem Code Whs (Mthd) De=scription Primary Vendor | Unit Cost |Actual Qty| Required Purch Qty | Purch Cost| QtyOn Qty On PO | Qty On SO MRP Qty On WO Wi Addl Qty to
to Buy | Qty to Buy Hand Projection Shortage Buy
[T 12 INCHSCREW 000 (EOQ) | 142 INCH SCREW 01-STEV 010  7,932.00 793200 7932EACH 793.20 0.00 0.00 7,932.00 0.00 0.00 0.00 0.00

The demand for the component 1/2 INCH SCREW displays as a demand from the Bill of
Materials subassembly DISK MOUNT in the Inventory Drilldown for Item window.
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[ .| Inventory Drilldown for Item: 1/2 Ih

tem Code 1/2 INCH 5CREW Cutoff Date

Description  1/2 INCH SCRE'W Reorder Point

Warehouse 000 Maximum Stock Minimum Qrder Qty

Date Source Reference Quantity
G26/2017 On Hand

Balance

0.00
B/26/2017 P& BOK COMPONENT: DISK MOUNT (7,932.00) (7,932.00)

The explosion of bill parent item CABIN-01000-IH, the explosion of subassembly DISK
MOUNT and the quantity to buy component 1/2 INCH SCREW is calculated as follows.

Quantity to Make for bill parent CABIN-01000-IH 1,010

Multiplied by component subassembly DISK MOUNT Qty/Bill 2
Calculated Qty to Make for DISK MOUNT 2,020

Minus On Hand Qty in Warehouse 001 for DISK MOUNT (37)
Total Qty to Make for DISK MOUNT 1,983

Multiplied by component 1/2 INCH SCREW Qty/Bill 4

Total Qty to Buy for 1/2 INCH SCREW 7,932
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Example Two: Search Availability Across Warehouses for Components that
are Bills Parameter Not Enabled

Bill Parent Item Code CABIN-01000-IH
Item code CABIN-01000-IH is created and assigned a procurement value of Make in Item

Maintenance. Five quantities are available in warehouse 000 prior to the creation of a sales

order.

(EESmTrr —,

temCode  |CABIN-01000-H Q% 14 4 b Pk “opy From.. Renumber..  More.. ~
Description | CABINET MODEL 1000 =

1. Main 2. Additional 3. Quantity 4. History 5. Transactions 6. Orders 7. Cost Detail

Unit of Measure
Productline PART @ COMPUTER PARTS Standard  EACH @

Product Type | Raw Material v | Weight Purchases EACH &, Mo of EACH
Valuation Average Cost | Volume Sales EaCH @, No. of EACH

Procurement | Make '\v Ir}entury Cycle
Price Code Q, MNDIVIDUAL PARTS PRICING imary Vendor  g1-STEW @, %, STEVENS SUPRLY

Defautt Whse O wamwapeEunige

Sales

Procurement method Make and Qty on Hand of 5.

Standard Price B25.0000 =] Average oSt X Alocated OO0 ezi]
Last Sold 4182020 7 Last Receipt =] Total 250.0000

Retail Price

Quantities

Whse Description On Hand A/ PO On S0 On Bk Ord Committed On'WO  Req for WO Available Last Counted s

000 MAIN WAR. . 5.0000 oooo 15.0000 0000 15.0000 0000 0000 10.0000-
001 LONGBEA. .. 10.0000 0000 .oooo .oooo 0000 .0ooo .0000 10.0000

@ EIESIEEE - ©
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Item code CABIN-01000-IH is assigned the reorder method Max Stock Level and a

maximum on hand quantity of 1,000 in Inventory Management Reorder Maintenance.

[ | Reorder Maintenance

ltem Code  CABIN-01000-H CABIMET MODEL 1000 Standard UM EACH

Desc | Bin Locatioy Reorder Method conomic Ord Qty| Reorder Point Qty|  Min Order Qty §| Max On Hand Qty

MAIN WA Max Stock Level 0000 10.0000 0000 1,000.0000
001 | LONGBE: W 0000 30.0000 .00 200000

Item code CABIN-01000-IH order quantities is
based on the maximum stock level of 1,000.

Economic Order Quantity Reorder Point Quantity Minimum Order Quantity | Maximum On Hand Quantity
{0000 40,0000 0000 1,040.0000

EIETE o

Item code CABIN-01000-IH is considered the bill parent item. CABIN-01000-IH is assigned

as the bill number in Bill of Materials Maintenance.

Bil Number | CABIN-01000-H L% 144 ke
Revision oo @ Description 1 COMPUTER CABINET
Bill Type Standard - Description 2

1. Header 2. Lines

DISK MOUNT is a component subassembly
of bill number CABIN-01000-IH.

oo o T STopTYoT ooy

1 34 INCH SCREW oooo 4.0000
2 | WASHER 0010 10.0000

FDISK MOUNT 2.0000 |
1.0

.ooan

al

Description DISK DRIVE MOUNT
Find No.
Scrap Percent
Unit Of Measure| EACH

® EIEEIEE ¢ o

DISK MOUNT is a component subassembly of bill number CABIN-01000-IH. Two quantities
of Disk Mount are required to complete one quantity of CABIN-01000-IH.
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Subassembly Item Code DISK MOUNT
Item code DISK MOUNT is assigned a procurement value of Make in Item Maintenance.

Quantities are not available in warehouse 000 but 37 quantities are available in warehouse
001. Reorder quantities are not defined in Reorder Maintenance for item code DISK
MOUNT.

e v 58 2 I

ltem Code  |DISK MOUNT O\_, 4 4 & R Copy Erom Renumber... More... ~
Description  DISK DRWVE MOUNT @

1. Main 2. Additional 2. Quantity 4. History 5. Transactions 8. Orders 7. Cost Detail

Unit of Measure
ProductLine PART &, COMPUTER PARTS Standard  acH @

Product Type | Raw Material - Weight Purchases EACH C% No. of EACH

Sales EacH @, Mo of EACH
Procurement -

Price Code @, NDIVIDUAL PARTS PRICING Rl Q, %

Default Whee (L pamwspeuniee

Sales Procurement method Make and Qty on Hand of

Retail Price

Standard Price 0 in warehouse 000 and 37 in warehouse 001.

Last Sold B 3=t HECEIpT SEI0TT [ Total 1.

CQuantities.

Whse Description On Hand On Bk Ord Committed On'WO Req for WO Available | &
000 MAIN WAR.. .00 s . .00 .00 00 .00 00
001 LONGBEA... ; d .00 .00 .00 .00

L2

IR S o
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DISK MOUNT is assigned as the bill number in Bill of Materials Maintenance.

— Bill of Materials Maintena

Bil Number | DISK MOUNT Q% 144 bW
Revision oo G Description 1 __DISK DRNVE MOUNT

Bill Type Standard - Description 2 1/2 |NCH SCREW |S a Component

1 Heater | 2 Lies of bill number DISK MOUNT.
e - whow 1@ @ ExeL-

Cnmpnnentkﬁ'l Code Revision Step No. Quantity/Bil Ci
[1/2 INCH SCREW i‘% | 4.0000
o

2 I

4|

Description | 1/2 INCH SCREW
Find No.
Scrap Percent
Unit Of Measure| YARD

o [ooon [ con | R0

Item code 1/2 INCH SCREW is assigned as a component of bill number DISK MOUNT.
Four quantities of item code 1/2 INCH SCREW are required to make one quantity of bill
number DISK MOUNT.
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In this example, the Use Item Default Warehouse parameter in Sales Order Options is not
selected. When the Use Item Default Warehouse parameter is not selected, the demand for
the component of a bill number displays in the warehouse that is assigned to the bill number
on the sales order.

o i oo S T ==

2. Entry 3. Line Entry 4. Forms 5. Printing &. Quick Print 7. History 8. Job Cost

i Allow Discount Rate by Detail Line

Use ttem Default Warehouse Default Special tems to Drop Ship

Wawanty Calculation Based On Ship Date
Display Unit Cost
Display Profit Margin Percent

Profit Margin Percent to Display VWarning
Enable Default PNce Level by Customer

Purchase Control Base New Price Lewg| Records On Price Code

Enable Purchase Control of tems

Select iems Based On The warehouse assigned to the sales order item
Control Purchases Based On is used when this parameter is not selected.

tem Pricing by Total Quantity

Enable Based On |None -
Unit of Measure for Total Standard -

Apply tem Pricing Automatically Yes -

50
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A customer placed an order for 15 quantities of Item code CABIN-01000-IH on June 17,
2017.

nnnnn aE,
Qoo

qQ,

2. Address

44 bW

3. Lines

Order Number Customer...

1. Header 5 Payment User sss

. G000 -5 -
ftem Cude"

N

Quick Row 1 =
Unit Price
1,000.0000

4000

Ordered
15.0000

Fmﬂﬂ

Back Ordered
.0ooo

ﬂﬂwT

Extension Comment
15,000.00

00

Purchase Agent recognizes that item code
CABIN-01000-IH is also a bill number.

4 1

-~

CABINET MODEL 1000
000

Description

Warehouse

Unit Of Measure| EACH
Shipped

Price Level

Tax Class

W
T

Total Amount

15,000.00

Print Order... Print Pick... I:E:I Recalc Price:

EIEEIEEE & 0

The Explode Bill Components check box field in the Purchase Agent Options window is
checked. However, the Search Availability Across Warehouses for Components that are
Bills check box field is not checked. Purchase Agent recognizes items on sales orders as bill
numbers and analyzes components of the bill number. When a subassembly is encountered
during the Purchase Agent selection process, the available quantities in other applicable

warehouse are ignored.
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For items which fall below the reorder point and are assigned the economic reorder method,
select the appropriate gty to buy option:

The gty required to fulfil demand and stock levels.

Prompt for PO on Add to New/Add to Hold Purchase Order Creation

Explode Bill Components
Search Availabilty Across Warehouses for Components that are BiIIS/ I:‘

Available quantities in other warehouses
for subassemblies are ignored.

MRP Projecte: Options

Cutoff Date 08/302017

—
| b

Selection

Z

Starting Information is selected

based on a cutoff date.
)

9szzrzzrr @

zzzzz7z @

Customer Number

Sales Order Mo.
Wendor Number
Purchase Order No.
ltem Code q@
Product Line
Warehouse

Buyer

Planner

Generate - O

555 555 B25/2017

After the Generate Selections button is selected from the Purchase Agent task window and
the Continue button is selected from the Generating Work Table window, the Unexploded

Bill Selection window displays.

Purchase Agent Version 2019 110



=
ﬁ Purchase Agent

| Unexploded Bill Select

Bill No. De=cription Whse |Qty On Hand Qty On PO | Qty On S0 | MRP Projection | Qfy On WO | WO Shortage Qty Avail Qty to Make
CABIN-01000-H COMPUTER CABINET ooo 5.00 0.00 15.00 0.00 0.00 0.00 (10.00) :

1,010 of bill number CABIN-01000-IH are to be made. /

A quantity to make of 1,010 is calculated for bill number CABIN-01000-IH. The demand for
item code CABIN-01000-IH was created by sales order number 0000035, the reorder
method of Max Stock Level and a maximum on hand quantity of 1,000 minus the on hand
quantity.

The calculated quantity to make is available for review from the Inventory Drilldown for Item

window.

tem Code CABIN-01000-1H Cutoff Date
Description  CABINET MODEL 1000 Reorder Point

Warehouse 000 Maximum Stock 1,000.00 Minimum Order Qty
Drate Source Reference Quantity Balance

Br252017 On Hand 5.00
B/23/2017 S0 0000035 (15.00}) (10.00}

Select OK to close the Inventory Drilldown for Item window. Select the Accept button from
the Unexploded Bill Selection window. Select the Edit button from the Purchase Agent task

window to access the Purchase Agent Summary window.
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Fitering On <Show All- - @ Showal *) lems to Buy *) Mo requirements
O an
Hold|  femCode | Whs (Wind) Description Primary Vendor | Uni Cost | Actual Qty| Requied | Purch Qiy | Purch Cost| QiyOn | QlyOnPO | QtyOnSO| WRP | QiyOnWO| WO | AddiQiyte
toBuy | Qty to Buy Hand Projection Shortage |  Buy
[~ 12INCHSCREW 000 (E0Q) |1/2 NCH SCREW 01-STEV 010 808000 808000 BOBOEACH  B0B.00 000 000  8080.00 0.00 000 0.00 oo | &
[ 3/4INCHSCREW 000 (ROP) |3/4 INCH SCREW 01-STEV 0.10 0.00 0.00 0EACH 0.00 500 413500 404000 0.00 0.00 0.00 000 | g
I~ CABIN-0T000-H 000 (MAX) |CABINETMODEL 1000  01-STEV 4083 0.00 0.00 0EACH 0.00 500 000 (995.00) 0.00 0.00 0.00 000 | g
™ CABIN-0T000-H  001(MAX) |CABINETMODEL1000  01-STEV 40883 30.00 3000 30EACH 1228480 10.00 0.00 0.00 0.00 0.00 0.00 0.00
I~ DiSK MOUNT 000 (E0Q) | DISK DRIVE MOUNT 122 000 0.00 0EACH 0.00 0.00 0.00 0.00 0.00 0.00 0.00 oo | B
I~ DiSK MOUNT 001 (E0Q) | DISK DRIVE MOUNT 122 000 0.00 0EACH 0.00 37.00 0.00 0.00 0.00 0.00 0.00 oo |
Refresh Total Quantity 2,110.00 Total Cost 13.072.80 Create PO's 2 @
555 | 555 | 62502017

The Purchase Agent selection process determined that 37 quantities were available in
warehouse 001 for the subassembly DISK MOUNT.

Hold| Hem Code |Whs (Mthd) Description Primary Vendor | Unit Cost | Actual Qty| Required | Purch Qty | Purch Cost| Qty On Qty On PO | Qty On SO MRP Qty On WO Wio Addl Qty to

to Buy | Qty to Buy Hand Projection Shortage Buy
l_ DISK-MOUNT 000 (EOQ) | DISK DRIVE MOUNT 01-STEV 122 0.00 0.00 0 EACH 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[T DISK-MOUNT 001 (EOQ) |DISK DRIVE MOUNT 01-STEV 122 0.00 0.00 0 EACH 0.00 37.00 0.00 0.00 0.00 0.00 0.00 0.00

Since the Search Availability Across Warehouses for Components that are Bills check box
fields was not selected in Purchase Agent Options, the 37 quantities from warehouse 001
are ignored when determining the demand of DISK MOUNT. Therefore, the demand for
DISK MOUNT is 2,080.

Hold ltem Code Whs (Mthd) Description Primary Wendor| Unit Cost |Actual Qty| Reguired Purch Qty | Purch Cost| QtyOn Qty On PO | Qty On SO MRP Qty On WO Wio Addl Qty to
to Buy | Qty to Buy Hand Projection Shortage Buy
[T 172 INCHSCREW 000 (EOQ) ‘ 142 INCH SCREW 01-STEV 010 8080.00 8,080.00 8080 EACH 808.00 0.00 0.00 8,080.00 0.00 0.00 0.00 0.00

The demand for the component 1/2 INCH SCREW displays as a demand from the Bill of
Materials subassembly DISK MOUNT in the Inventory Drilldown for Item window.
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ST ——— e )

tem Code 1/2 INCH 5CREW Cuto ff Date 06/30/2017

Description  1/2 INCH SCRE'W Reorder Point

Warehouse 000 Maximum Stock Minimum Qrder Qty

Date Source Reference Cuantity
G26/2017 On Hand

Balance

0.00
B/26/2017 P& BOK COMPONENT... (8,080.00) (8,080.00)

The explosion of bill parent item CABIN-01000-IH, the explosion of subassembly DISK
MOUNT and the quantity to buy component 1/2 INCH SCREW is calculated as follows.

Quantity to Make for bill parent CABIN-01000-IH 1,010

Multiplied by component subassembly DISK MOUNT Qty/Bill 2
Calculated Qty to Make for DISK MOUNT 2,020

Multiplied by component 1/2 INCH SCREW Qty/Bill 4

Total Qty to Buy for 1/2 INCH SCREW 8,080
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